
 

 

 

 

 

AREAS OF EXPERTISE 

 
Project Management 

Translating 

Proofreading 

 

 

 

 
PROFESSIONAL AWARDS 

Food Safety Act 

Baden Powell 

D Of E (Bronze & 

Silver) 

 

 

 

 
PERSONAL SKILLS 

 
Detail orientated 

Well organised 

Reliable 

 

 
PERSONAL DETAILS 

 

Amanda Gray 

Le Manoir 

50670 Lingeard 

France 

 

M: 0033 628 81 57 56 

E: grayamandaster@gmail.com 

LinkedIn: 

https://www.linkedin.com/in/grayst

ranslations/ 

 

DOB: 12/04/1978 

Driving license: Yes 

Nationality: British 

Sex: Female 

Amanda Gray 

Project Manager/Translator 
PERSONAL SUMMARY 

 
I am a professional French to English translator with over 15 years’ experience, 

specialising in legal and technical files. I am passionate about languages, very 

focused and have high levels of quality. 

I have varied experience working as a translation project manager. I am very driven 

and motivated, self-disciplined, able to manage multiple tasks and prioritise 

appropriately. I am very technical minded, meaning I can use different software 

with ease and am able to quickly get my head around new software. 

 

WORK EXPERIENCE 

 
Freelancer – Self Employed 

TRANSLATOR 2000 - Present 

 

Translating from French to English (British and American), English Proofreading. 

Some examples of Clients: 

Nice Tourism, various marketing pieces; 

Côte d'Azur & PACA regions: various economic texts, newsletters, press releases, 

texts for the Chambre de Commerce and Sophia Antipolis; 

Prince of Monaco: press releases, speeches, letters to the Queen of England; 

Toulouse Space Centre: texts for website, brochures, marketing; 

Les Ballets de Monte Carlo: texts for website; 

GE Energy: application to INPI, invention of device (confidential); 

Training/learning modules: Lean Management, U&I Learning; 

EOLITE Systems: various technical documents; 

WP Carey law firm: various legal documents - contracts, leases, sale of 

goods/property etc.; 

UNU-WIDER: research on Employment in Tunisia; 

Schiller: manuals for various defibrillators; 

Ministère de l’économie et finances: public contract documents; 

Première Ministre: various governmental documents. 

 
Universal Translation Services 

PROJECT MANAGER 2008 – 2013 

 
I was in direct contact with the client, responsible for preparing the project, organising 

the translator and proofreader to work on the file(s), following the project through the 

translation process, checking and carrying out QA on the file(s), delivering the project 
to the client and invoicing the client. I was responsible for my department. 

 

KEY SKILLS AND COMPETENCIES 

Experience in both Microsoft Office and Excel. 

Knowledge in Trados, memoQ, Across, Transit. 

Keen to learn new skills. 

Can work under stress and keep to tight deadlines. 

Very self-disciplined. 

Fluent in French. 

 
ACADEMIC QUALIFICATIONS 

 
HND Industrial Information Technology 

University of Central England 1996 - 1999 

 
A levels: Accounts, Sociology 

Fairfax Secondary School 1994 – 1996 

 
GCSEs: English Literature, English Language, French, Maths, Accounts, 

Computer Studies, Science (x2), Geography, and General Studies. 

Fairfax Secondary School 1992 – 1994 
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