[image: image1.jpg]



HUNG, NGUYEN VIET

Date of Birth

: 17th November 1987 

Nationality

: Vietnamese

Marital status
: Married
Address

: 4.05, Block K1 Becamex building, VSIP 1, An Phu



Thuan An, Binh Duong

Email


: nguyenviethung.trans@gmail.com
Cell number

: (+84) 168 556 7768; (+84) 129 618 6703

ID/Passport

: 135381630/B4369712
 

Education & Qualifications
	Hanoi University of Science and Technology, Viet Nam 

	Qualification 


Major

Results
	: Bachelor
: English for Science and Technology

: Good, GPA: 7.4



Work Experience 
09/2009 – now

Part-time Technical Interpreter and Translator 

Panah Fund – Aim Asset Management Sdn Bhd

Interpreting in meetings with listed JSC (Vinasun, Gelex, REE, Gemadept, etc.) on performance, future projections, assets management for investment opportunity (since April 2019)
Eurowindows

Training on Installation of Rotary door system in Dat Xanh headquarters project (October 2018)

Graphite Vietnam Plant
Machinery, production line installation and operation training, process improvement consultation meetings (2017 – 2018)

Viet Long industrial company

Installation of Su Pan hydroplant equipments (June – July 2018)
Eurosphere exhibition 2018 

Ready mix annual board meetings (2010 – 2015)
Space Cooling Vietnam

Cooling improvement project, Canon Vietnam, Thang Long Industrial Park (January 2012)

Etc.
Full time tasks:

09/2018 – now
Source Intl, Source Int'l, LP  
Operations Manager

+ Find, assess, and source mechanical products from Vietnam factories 

+ Recruitment
+ Follow up, control drawings sending to factory for quotation

+ Control samples quality
+ Manage overall operation of Vietnam branch
09/2017 – 09/2018
Toshiba Transmission and Distribution Vietnam (TTDV)

Interpreter, project coordinator

+ Translate for and support foreign expert in supervising installation of power transformers

+ Compile bills, handover report, paperwork at site

+ Outsource project tasks to meet progress

+ Handle disputes between expert and local supplier for smooth project progress

04/2013 – 09/2017
Ngoc Quy Mold Co., Ltd – Di An, Binh Duong

Buyer, director assistant for foreign customer service supervision
+ Translate and support sale in meeting with customer 

+ Compile instruction manual for machinery fabricated by the company

+ Construct the company website

+ Handle customer emails, complaints

+ Ensure customer satisfaction via fluent problems solving
+ Looking for new customers and establish initial communications
+ Find, supervise suppliers to ensure materials and machinery provision

09/2012 – 02/2013
Sanyu Consultants Inc.                                                                                                                                                     Jica Study Team – Adaptation to Climate Change for agricultural and rural development of 7 coastal provinces in Mekong Delta Project  

Project coordinator
+ Translate for Japanese specialist in meetings with local authority 
+ Translate documents, correspondence, legal regulations, etc.
08/2012 – 09/2012
Nippon Koei Co,. Ltd                                                                                                                                                      Jica Study Team – Water supply improvement project in Can Tho City  

Project coordinator

+ Coordinate with subcontractors to finalize geotechnical, geological surveys

+ Translate for Japanese specialist in meetings with local authority to establish feasible study on new water plant project
+ Translate documents, correspondence, legal regulations, etc. 
02/2012 – 08/2012
SC Vietnam Co,. Ltd                                                                                                                                                      Import – export staff 
+ Translate for company director in meetings with foreign partners

+ Import machinery and materials for construction site

07/2011 – 08/2011
Strategic Mining Corps

Exploration Drilling 
Project Coordinator

+ Interpret for American drill team

+ Coordinate with local partners for logistics
02/2011 – 02/2012
European Plastics Window Company                                                                                                                                                      Training and recruitment 
+ Translate for foreign experts working in the factory, translating documents including manuals, standards, safety instructions relating to glass and plastics doors and windows
+ Conduct and supervise training courses of the factory’s staff members

+ Providing English Training courses for the factory’s staff members

+ Recruit manpower according to request from departments
07/2010 – 02/2011 
Foreign Language Centre, Hanoi University of Science and Technology

Lecturer 
+ Providing English training for students of the University
09/2009 – 07/2010 
ODA 7 Project, Ministry of Defense – Austrian Government 
Project coordinator

+ Engage interpretation and secretarial works for Austrian Expert lecturing in vocational schools of MOD 

+ Assist Austrian Expert in arranging meetings, filling, copying…

Work Preference

	Willing to work shift

Willing to relocate

Willing to travel

Availability 
	: Yes

: Yes

: Yes

: Immediately



Additional Information 
Languages:   
English – Fluent written and spoken 




         German – Basic conversational skill
Chinese – Basic conversational skill





                                                                                                                                                                       
Computer Knowledge: 
Excellent capability of Microsoft words application, Trados SDL, Wordfast 
Experienced user of Microsoft office products kit. 


Strong points:


Technical related subjects
Hard-working 

Self-confident

Able to work independently
Interest:


Books, football and music
References available upon request
�








