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An enthusiastic, honest and reliable individual, fluent in
Chinese Mandarin, Cantonese and English, with
experience in newspaper editing, journalism, project
management, translation and interpreting, seeking a
challenging bilingual position which will develop her
organizational, communication and coordination skills.
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Oct 2011 — Sep 2012

The School of Oriental and African Studies
MA Chinese Literature (Distinction): Modern
Chinese literature in translation, theory and
techniques of comparative literature, and practical
translation between Chinese and English

Oct 2010 — Jun 2011
SOAS Language Centre, Japanese Beginners I
Part-time introductory course to Japanese

Oct 2006 — Jun 2010

Middlesex University, BA Translation (2:1)
Theory and practice of translation, interpreting,
translation memory tools (Trados), and audiovisual
translation
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Apr 2012 to present Freelance translator

= Transcreator: Transcreation of advertising
materials for international brands, including
Pret A Manger, Shell, Volvo, Le Meridien,
Lamborghini and etc; poems by National Poet
of Wales Gwen Thomas, published as part of
Selection of Welsh Contemporary Poetry Translation
in “Foreign Literature and Art” 2013(5), 146-
147.

= Translator: Translating legal documents, official
correspondence, medical report, social care
services reports and booklets, and certificates; and
translated subtitles for a number of television
programme productions, including “Exploring
China: A Culinary Adventure”, broadcasted on
BBC Two, Sundays, from 5 Aug to 2 Sept 2012

= Interpreter: Interpreted in a literary lecture given
by Chinese author and Tsinghua University
professor, Ge Fei, at SOAS, in October 2012; and
for the Chinese Taoist Association in business
meetings with exhibition venue providers,
partners, and local Taoists in London
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]ul 2012 — May 2013 UK Chinese Journal
Trainee journalist: Contributing to front-page
feature stories, researching and analysing
background information, conducting interviews
online, in person and on telephone

= Trainee news correspondent and editor:
Writing original news stories about Chinese
community in the UK, selecting, editing and
translating news pieces on topics of world news,
Chinese education, overseas studying and cross-
Straits interactions

Aug 2008 — May 2011 American Pie

Project Manager and Office Manager

* Managing workflow to and from translations
companies, internal production team and freelance
translators

*  Communicating with all project stakeholders
involved in the translation process

= Completing all associated administrative duties,
including requesting quotes and purchase orders,
and verifying invoices

* Identifying and evaluating translation-related
vendors, recruiting local foreign language speakers
to verify translation, and building and managing
database

* Implementing translations into products by using
specific software, and directing formal validation
of translated materials

= Evaluating translation processes and procedures
and adapting them to maximize efficiency and
accuracy

* General office management tasks, organising
daily administration tasks, and maintaining
office facilities and supplies
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Translator Without Borders

Voluntary translator: Translating medical
articles about Meningitis, Type II Diabetes,
and Pneumonia written by professional
doctors

Oct 2012 British Council
Bilingual volunteer: Communicated between
Chinese authors and event representatives at
North Wales International Poetry Festival,
Cheltenham Literature Festival and Manchester
Literature Festival
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