	FREELANCE TRANSLATOR RESUME

	PERSONAL INFORMATION

	First name
	Lien Hoa

	Last name
	Nguyen

	Sex
	Female

	Date of birth
	12/06/1961

	Place of birth
	Hue

	Email
	lienhoa_nguyenthi@yahoo.com

	Cell phone
	0937 898 066

	Skype
	

	Address
	74, Road No 4, Tam Phu ward, Thu Duc district, HCMC

	SERVICES

	Language pairs
	+ English to Vietnamese
+ Vietnamese to English

	Native Language
	Vietnamese

	Services
	Translation, Interpretation, Editing/proofreading.

	Total years of experience
	+ Translation: 10 years
+ Interpretation: 5 years.
+ Proofreading: 3 years.

	Main fields of expertise
	1. IT: Software, Web-based applications, etc.
2. Marketing: Press Releases, brochures, etc. 
3. Industry Focus: Automatives, Banking, Accounting, Finance, Retail, Machines, etc...

	Supplemental fields of expertise
	1. Telecommunication
2. Chemical, Patent 
3. Laws: Contract, Law regulations, etc.

	Daily output
	1,800 source words

	Weekly output
	11,000 source words

	CAT tool
	SDL Trados, Transit NXT, IBM

	Software
	Microsoft Word, Microsoft Excel, PowerPoint, 

	EDUCATION QUALIFICATIONS

	Diploma
	Issued by, in what year and achievements if any

	1. Bachelor of Translation
	University of Foreign Language in Ho Chi Minh City, 1998. 

	AWARDS: First Prize presented by Star Co,LTD

	
	In 2008, I was awarded as the 1st prize for my Excellence of Contribution of Completion of ECC 600 project as working for Star Vietnam. (This Certificate will be handed to you at the interview if required due to the limit regulation of megabite:200kb only by the web site onwer)

	WORKING EXPERIENCE

	
	A. Chief Translator

	
	Delta Shoes Co; LTD

	
	Duration: 1998 to 2005

	
	Tasks: 

	
	1- Translate vital documents and contracts.

	
	2- Interpret vital business negotiations, employees and employer conversations, local/provincial officers and director meetings

	
	3- Contract preparation with local suppliers.

	
	Achievements

	
	Being trusted by board of directors and appointed important positions in the company such as HR manager, Planning-Material manager, Office manager.

	
	

	
	B. Translator/Editor/PM

	
	STAR VN Translation & Software Co, Ltd. 

	
	Duration: 2007 up to now

	
	Tasks: 

	
	1- Translate offline projects assigned by another PM.

	
	2- Proofread translations done by other translators.

	
	3- Receive projects, plan source, contact suitable consultants, find reference materials, deadline..., assign workload to translators. 
  - Collect finished versions, control the revew step and deliver final ones to customers upon completion. 
  - Get feedback and correct the translations based on customers request if any.

	REFERENCES

	
	Huy-Hoang Nguyen - Translation Project manager - Cell: 0979787057 - Email: hoangelvn@yahoo.com


