
Jacqueline A. Holder-Farrell 
30 Raritan Road, Linden, NJ 07036  
(551) 655-1683 jaholder10@gmail.com 

 
Dedicated and focused Translator who excels at prioritizing, completing multiple tasks simultaneously, and 
following through to achieve project goals.  Flexible and hardworking with a strong drive to improve and 
achieve new skills to fulfill job requirements. 
 
Work Experience  
 
Owner and Lead Translator    
JAH Translations LLC                   2013 - Present 

• Provide translations of documents from Spanish<>English  
 

Administrative Assistant/Legal Secretary/Onsite Translator 
Nashel & Nashel, LLC, West New York, NJ                 2009 - Present 

• Taking shorthand dictations of correspondence  
• Compose and heavy typing of all correspondence and legal papers 
• Maintain attorney’s scheduling in court appearances and event calendars 
• Provide secretarial support, answer phones and make appointments 
• Light Bookkeeping 
• E-file documents in Courts. 
• Enter attorney time in Time Slips. 
• Open and close client files. 
• Maintain daily calendar. 
• Process daily incoming and outgoing mail. 
• Answer phones. 
• Prepare the necessary documentation for estate planning and probate procedures including the 

preparation of decedent's tax returns 
• Prepare and file forms for tax appeals, follow-up hearings, and refunds to the client. 
• Responsible for setting up and preparing the necessary documents for real estate closings. 
• Translate documents and serve as Spanish interpreter between attorney and client.  

 
Administrative Assistant/Onsite Translator 
Winograd and Schwartz, West New York, NJ                      2003-2010 

• Performed all intake interview for new immigration clients 
• Prepared files for new immigration, divorce, adoption, and estate planning clients 
• Prepared all immigration forms and exhibits for filing  
• Prepared all related papers for divorces, adoptions, and estate planning 
• Composed and typed routine correspondence 
• Translated documents and served as Spanish interpreter between attorney and client 

 
Freelance Translator/Interpreter                        1996-2003 
 
Secretary/Onsite Translator 
Benedetti & Benedetti, Panama, Rep. of Panama                      1985-1996 

• Worked with the Corporation Department and prepared files, articles of incorporation for registration, 
and all necessary documentation 

• Took dictation and prepared correspondence 
• Created and supervised the Translation Department and translated all kind of legal documents: articles 

of incorporation, maritime registration, and evidence for trademark infringement cases 
 



Volunteer Experience  
 
CUNY Citizenship Now!                  2014 – Present 

• Assist participants in completing their Form N-400, Application for Naturalization during Application 
Assistance events 

 
The Rosetta Foundation (Trommons)                 2015 - Present 

• Contribute as a translator and proofreader of documents 
 
Education 
 
Advanced Certificate in Immigration Law                                           Anticipated Completion-Spring 2020  
CUNY School of Professional Studies 
 
Master of Science in Translation                         May 2014 
New York University-SCPS 
 
Bachelor’s Degree                           May 2008 
Undergraduate Studies in Spanish — Minor in Sociology  
New Jersey City University 
 
Certificate — Legal Secretary                        April 2008 
Brooklyn College-Online  
 
Associate’s Degree 
Undergraduate Studies in Liberal Arts                        May 2006 
Hudson County City College 
 
Oral Proficiency Interview (OPI) - Advanced High-Spanish               October 2010 
 
Honors and Memberships  
 
Phi Theta Kappa                           May 2005 
 
Sigma Delta Pi (Spanish Honor Society)                        May 2008 
 
Member - New York Circle of Translators 
 
Languages  
 
Bilingual - Ability to read, write and speak fluently in Spanish 
 
Software Applications  
 
Microsoft Office Word, WordPerfect, Excel, PowerPoint, QuickBooks, and Timeslips 
 


