	HAMDY MAHMOUD

		Contact Information

			Address:
	Villa No. 130 – St. No. 45 – 3rd  District, 5th Region – Al-Tagamo' Al-Khames

			Phone:
	0020-11 26625542 

			E-Mail:
	hamdyy@gmail.com 

	
	 Personal Information 


	Nationality:

	Egyptian 


	Birth date:

	December 18, 1972


	Marital Status:

	Married  with two children

	Summary 

		· 21 years of experience in  translation, interpretation, editing,  administration and management

· Excellent command of English language spoken and written and good command of French and Italian 
· Excellent computer skills, proficiency of MS Office, Sharepoint, Workplace, with 80 w/m typing speed both Arabic and English
· Excellent command of CAT software especially Stransit NXT, TRADOS, and memoQ.
· Very good knowledge of IRL Scale with ability to create, search/select, and record (using Audacity) content according to various levels of the scale. 
· Moderate programming skills, Oracle 9i Html,  SQL, and Java
· Excellent interne user with strong ability to search, compile and edit online material
· Excellent team player with long background of team leadership both  workplace and personnel coordination 
·  Experience with international  workplace environment
·  Experience with different career fields, translation/interpretation, journalism, industry, and construction site
· Worked both in Egypt and Gulf Area

· Valid Egyptian driving license and expired Saudi driving License


	Summary:

More than 20 years as an English <> Arabic Translator/Interpreter/Editor. My scope of work spans a wide range of subject matters, mainly: 

· General, medial, politics, economics, social, and education materials.
· Military technical materials such as operational and maintenance manuals for armoured vehicles, trucks, etc. 
· Technical and engineering: cars and machinery.

· Law: contracts, adjudication and court documentations.

· Books: Various.

· Subtitling: both to and from Arabic/English

My most recent clients includes University of Maryland and Switzerland Star Group. Their References here-blow:

1. Name: Phebe Kim National Foreign Language Center - University of Maryland – USA.

pkim@nflc.umd.edu

http://www.nflc.org/

Phone: 240-316-5089

2.  Name Mr. Wael Elemam – MIDDLE EAST Branch Manager, Star Group Switzerland.   

Email: wael.elemam@star-group.net

Mobile: 00201001778719

	Work Experience


		
	Company 

	Freelance Interpreter / Translator /Editor

	Location:

	Cairo - Egypt

	Period:

	June 2009 – till date

		· Providing translation and interpretation to various clients: government bodies, international organization, companies etc. (Please see reference at the bottom of this document).

	Company 

	INBESCO (Industrial Beteliligung Services & Contracting (L.L.C. SA)

	Location:

	Jesco Seamless Pipe Mill Project

	Period:

	January 2008 – May 2009

	Position:

	Translator & interpreter / Logistic Coordinator  

	Main duty 

	Responsibility for all site translation/interpretation and logistic operations 


		· Providing simultaneous interpretation as required between company employees and others (Client, contractors, official bodies, suppliers, etc.)

· Translating official documents (contracts, correspondences, technical specifications, standards etc)  
· Organizing Site office logistic operations.
· Handling site staffing needs,  contacting, contracting, payment, etc to manpower suppliers. 
· Handling site safety / security requirements (staff, equipment, etc).

·  Providing all purchasing requirements for the site, suppliers  researching, selecting, contracting, payment etc.
· Overseeing of subcontracting jobs; researching, selecting, contracting, payment etc.
· Following up visa related issues: contracting sponsors, following visa issue, renewals  etc

· Hiring of staff/manpower    

· Coordinating shipping of project material 

· Interfacing with Client, headquarter and sponsors


	Company 

	DANIELI Saudi Arabia


	Location:

	1 - Saudi Iron & Steel Company New Wire Rod Mill Project ( Hadeed– a SABIC Company)

 Al-Jubail - Saudi Arabia 

2 – Hadeed 1 Revamping Project


	Period:

	January 2007 – December 2007


	Position:

	Translator & interpreter / Logistic Coordinator  

	Main duty 

	Responsibility for all site translation/interpretation and logistic operations 


		· Providing simultaneous interpretation as required between company employees and others (Client, contractors, official bodies, suppliers, etc.)

· Translating official documents (contracts, correspondences, technical specifications, standards etc)  
· Site office management

· Following up visa related issues: contracting sponsors, following visa issue, renewals  etc

· Hiring of staff/manpower    

· Coordinating shipping of project material 

· Interfacing with Client, headquarter and sponsors

· Researching / contracting suppliers and subcontractors 

· Ensuring vendors / subcontractors availability and presence on site to carry out contractual responsibilities 

· Ensuring availability of adequate and timely resources for site staff: accommodation, transportation, offices, travel arrangements etc.

· Assisting the project manager in various aspects as required

	Company 

	DANIELI Saudi Arabia


	Location:

	1 - Saudi Iron & Steel Company New Wire Rod Mill Project ( Hadeed– a SABIC Company)

 Al-Jubail - Saudi Arabia

2 – Vaccum Degaser project 


	Period:

	July  2005 – December 2006


	Position:

	Project Senior Administrator


	Main duty 

	Administrative & logistical support to the project team 


		· Providing simultaneous interpretation as required between company employees and others (Client, contractors, official bodies, suppliers, etc.)

· Translating official documents (contracts, correspondences, technical specifications, standards etc)  
· Site office management

· Following up visa related issues: contracting sponsors, following visa issue, renewals  etc

· Hiring of staff/manpower    

· Coordinating shipping of project material 

· Interfacing with Client, headquarter and sponsors

· Researching / contracting suppliers and subcontractors 

· Ensuring vendors / subcontractors availability and presence on site to carry out contractual responsibilities 

· Ensuring availability of adequate and timely resources for site staff: accommodation, transportation, offices, travel arrangements etc.

· Assisting the project manager in various aspects as required 


	
	Company 

	DANIELI EGYPT LTD. CO. (BRANCH OF DANIELI & C,  ITALY)


	Location:

	Ezz Flat Steel Project -Ain Sukhna – Suez - Egypt


	Period:

	June 1999 – June 2005


	Position:

	Executive Secretary


	Main duty 

	Executive assistance to the project staff


		· Providing wide range of administrative assistance to site team 

· Day to day running of the office

· Compiling, keeping inventory and replenishing of office requirements; stationary/others

· Arranging personnel accommodation, travelling; airline ticket reservation/transportation

· Supervising and keeping track of visa arrangements 

· Following up office equipment maintenance and making sure that they are working properly all the time

· Minutes taking, drafting, and typing, handling correspondences(hard/soft copies); receiving, processing, filling, retrieval

· Following up shipping; issuing of documents, following agents, organizing receiving at site

· Liaison with head offices in Cairo / Italy, governments bodies and Client 

· Following suppliers; selection, contracting, supply/work progress etc

	
	Company 

	DANIELI EGYPT LTD. CO. (BRANCH OF DANIELI & C ITALY)


	Location:

	Ezz Flat Steel Project -Ain Sukhna – Suez - Egypt


	Period:

	June 1999 – December 2001


	Position:

	Secretary


	Main duty 

	Provision of Secretarial Works 


		· Assistance in day to day running of the site office and office management

· Compiling, keeping inventory and replenishing of office requirements; stationary, office equipment maintenance etc

· Assistance in arranging personnel accommodation, transportation and travel arrangements  

· Minutes taking, drafting, and typing

· Handling correspondences(hard/soft copies); receiving, processing, filling, retrieval

· Screening phone calls

	Company 

	EL-MANAHEL FOR TRANSLATION & PUBLISHING


	Location:

	Cairo Egypt - Egypt


	Period:

	August 1997 - May 1999


	Position:

	Translator / Interpreter


	Main duty 

	Rendering translation and interpretation works 


		· Translation of best selling American books on business Management, Education, Health, Medicine, and Fitness

· Translation of technical tenders, specifications, standards and contracts

· Translation of booklets and periodicals on the environment and statistics

· Localization of several user manuals and Catalogues 

· Translation of other materials of political, economical and legal nature 
Participating in interpretation works at conferences, workshops and seminars with a wide variety of subjects for such renowned clients as the UN, Arab League, Ministry of Education, Ministry of Environmental Affairs, and many other NGOs and companies

· Rendering interpretation works during workshops, seminars and training courses 

· Rendering consecutive and simultaneous interpretation during foreign delegates visits to local factories / companies

· Subtitling of movies, TV Serials, documentaries and various programs

	Skills


	· 16 years of professional experience 

· Through knowledge of multi national project environment

· Full familiarity with work environment in Saudi Arabia: Visa, work regulation etc. especially within SABIC companies    

· Excellent command of computer (Windows, MS office)

· 50 words/min typing speed (English/Arabic)

· Speed writing shorthand

· Strong bi-lingual capabilities with excellent translation and interpretation skills from / to Arabic/English

	
	Education


	B.A. Simultaneous Interpretation – Faculty Of Languages And Translation – Al-Azher University, July 1997 

Cairo – Egypt 


	5 Years University Degree in Simultaneous Interpretation and written Translation from/to English/Arabic with extensive theoretical and practical training that covered all aspect of the interpretation/translation profession and its supporting skills such as shorthand. in addition to wide range of theoretical study of Arabic and English linguistics


	

	

	


Page 4 of 3


