
512-839-3830

Elviacynthiadewi@gmail.com

Austin, TX

C O N T A C T P R O F I L E

S K I L L S

E D U C A T I O N

W O R K  E X P E R I E N C E

Active Learning

Vendor Sourcing

Logistics Coordination

Cultural Understanding

Document Review

Project Support

Bachelor of Arts in Advertising

Guang Xi University - China
2009-2013

Freelance Game Translator
PT. Asanka Lotus Asia

Translated documents from Chinese/English to Indonesian/English.
Reviewed, edited and proofread translated documents for accuracy.

Jan 2022 - Now

Highly-motivated employee with desire to take on new
challenges. Strong worth ethic and adaptability. Adept at
working effectively unsupervised and quickly mastering new
skills. Detail-oriented team player with strong organizational
skills.

L A N G U A G E S

English

Indonesian   Native

Chinese

E L V I A  C Y N T H I A  D E W I

Consultant
StarMaker Interactive

Translated all the required documents

Discovered the high quality broadcasters from both our platform and other
competing platforms
Managed relationship between company and the broadcasters
Social media management, including but not limited to planning, goal setting,
developing brand awareness, reputation, brand equity and content
management.
App store ASO and Google Play SEO
Short daily work report via Google sheet and weekly reports via Skype meeting
Assistance with product testing in Indonesia

1. Translator

2. Operation support

3. Market research
4. Business development

Nov 2016 - Mar 2017

75%

Purchasing Administrator

Sourced new vendors for purchasing needs.
Obtained quotes from various suppliers to determine most cost-effective
purchasing options.
Maintained appropriate inventory levels to meet personnel and corporate needs.
Monitored and evaluated vendor performance to determine compliance with
quality standards.
Collaborated with internal departments to identify and manage demand for
material and services.
Coordinated paperwork, updated spreadsheets, and maintained permanent
records.

PT. Fajar Lestari Sejati Oct 2017 - May 2021

Freelance Translator
China EXPO 2009 - 2015

Introduced Indonesian products to China-ASEAN countries for economic and
trading proposes.
Delivered translation services to clients.

75%


