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PERSONAL INFORMATION Mohammed Meqradh 

 

Al Qa'a Neighborhood, 85XW+V8 Yemen - Sana'a (اليمن) 
00967770879718    

Gmail mohammedmeqradh20@gmai.com  

Sex Male | Date of birth 06/05/1984 | Nationality Yemeni 

JOB APPLIED FOR Translator, Executive Secretary, Secretary, Human Resources, 
Customer Service, Supervisor, Team Leader, Data Entry, Liason 
Officer, Logistic Officer,

WORK EXPERIENCE

22/09/2016–Present Security Officer
Talal Abu-Ghazala Organization (Sana'a Office), Sana'a (Yemen) 

Translator, Secretary, Receptionist, Customer Service, Executive Secretary, Data Entry, Supervisor 
and Team Leader. 

01/03/2015–20/09/2016 Security Guard
Griffin Security Company, Sana'a (Yemen) 

Guarding diplomatic people and facilities

01/05/2007–05/04/2008 Supervisor of a Field Research Team
The Chamber of Commerce of the Secritariate of Sana'a, Sana'a (Yemen) 

Conducting the comprehensive survey for collecting information and educating work-forces about 
some of their rights and responsibilities. The survey comprehensive survey was for the commercial, 
industrial and service sectores. It lasted for more than one year. 

02/01/2007–30/04/2007 Field Researcher
The Chamber of Commerce of the Secritariate of Sana'a, Sana'a (Yemen) 

EDUCATION AND TRAINING

01/09/2016–15/07/2019 Bachelor Bachelor Degree

Future University Faculty of Languages and Humanities and Sciences Translation 
department., Sana'a (Yemen) 

Score Very Good

2019 Translation of Non-Government Documents Course

ACTT Alson Center for Translation and Training, Sana'a (Yemen) 

2019 Business Correspondence Course

Al Muhait Training Center, Sana'a (Yemen) 

2014 Diploma in I.T Skills Microsoft's Office Diploma

Talal Abu-Ghazala Organization, Sana'a (Yemen) 
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2019 Sphere Project Course

Ability Team for Training and Development, Sana'a (Yemen) 

2019 (MEAL) Monitoring and Evaluation Course

Top Managers, Sana'a (Yemen) 

2019 (PMD Pros) Project Management for Development Professionals Course

Top Managers, Sana'a (Yemen) 

2019 Proposal Writing Course

Munna Organization, Sana'a (Yemen) 

2014–2015 Diploma in English Language EQF level 6

The Academic British Institute, Sana'a (Yemen) 

Score:

Very Good

01/01/2020–07/01/2020 Executive Secretary and Offices Managements
Orange Institute, Sana'a (Yemen) 

06/02/2020–15/02/2020 Archiving, Documentation and Recording Files Course
Move for Work institute for Training, Sana'a (Yemen) 

PERSONAL SKILLS

Mother tongue(s) Arabic

Foreign language(s) UNDERSTANDING SPEAKING WRITING

Listening Reading Spoken interaction Spoken production

English C1 C1 C1 C2 C2

Bachelors in Translation From The Future University, Faculity of Languages. 

Arabic C2 C2 C1 C1 C1

Levels: A1 and A2: Basic user - B1 and B2: Independent user - C1 and C2: Proficient user
Common European Framework of Reference for Languages - Self-assessment grid 

Communication skills Good Communication Skills as my experience through working as Field Researcher and a Research 
Team Leader for the whole Commercial, Manufacturing and Service Sectors in Sana'a City for Public 
and Private sectors. 

Organisational / managerial skills Good team Leading gained as my experience of working as a Research team leader at the Chamber 
of Commerce conducting a massive survey for the whole industrial, commercial and service for both 
Public and Private Sectors in the capital of Yemen Sana'a City. 

A Leader of Food Basket Distribution In Al-Qabbel Village in Hamddan District

I have a good skill in treating customers, employees,  managers,  staffs, guests and other people as 
my four year experience in working as a customer services at Talal Abu Gazalah International 
Company Office of Sana'a City. 

2/4/20  © European Union, 2002-2020 | http://europass.cedefop.europa.eu  Page 2 / 3

http://europass.cedefop.europa.eu/en/resources/european-language-levels-cefr


 Curriculum vitae  Mohammed Meqradh

I have a great skill in safety and securing people and facilities and a good training of armored savety 
as my experience of working as a security guard at Griffin Security Company. 

My experience in Safety Driving is a very high one due to my long time experience in driving my taxi 
car from 2006 till this time. 

Job-related skills Good command of team control (leading teams of field researchers at Chamber of Commerce in 
Sana'a City) 

High responsibility in achieving tasks

Work ethic during my carrier in working for companies or other sectors

Digital skills SELF-ASSESSMENT

Information
processing

Communication
Content
creation

Safety
Problem-
solving

Independent user Independent user Basic user Independent user Independent user

Digital skills - Self-assessment grid 

Diploma of Microsoft Office Tools 

Good command of office suite (Word Processor,  Spread Sheet and Presentation Software) 

English and Arabic e-mails Correspondence

Driving licence B, D1
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