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PoojaRiteshThakur
FlatNo.-303,Indralok,B-Building
Bhangerwadi,Lonavla
Pune410401
Mobile:8379832671
Email:poojathakur465@gmail.com

Toobtainanefficientandobjectorientedperformanceandtoachievegreatersenseofresponsibilityand
betterprospects.

ProfessionalQualification:

 MaharashtraStateCertificateinInformationTechnology(MS-CIT)Qualifiedwith88%marksin
2009.

 AutoCADfromMITInstituteLonavlawith82%marksin2009.

EducationalQualification:

 B.A.(EnglishLiterature)fromB.N.MUniversity,Madhepura-2009.
 IntermediatefromB.I.E.CPatna-2005.
 MatriculationfromB.S.E.BPatna-2003.

 UsesofComputerHardwareandSoftware.
 WorkingwithMicrosoftword,Excel&PowerPoint.
 Knowledgeofinternet&otherservices.
 Creating2Dand3DArchitecturalDrawings.
 Writingcreativewebcontents
 Proofreading
 Contentreviewing
 Contentediting
 TranslatingfromHinditoEnglishorvice-versa
 Copywriting

Strengths:

 Flexiblewritingwithaknowledgeofvarietyofsubjects
 Sharpeyeforgrammar,tonality&spelling
 Abletomeetdeadlines
 Researchandfactchecking

CareerObjective:

Educational&ProfessionalQualifications:

TechnicalSkills:



WorkExperience:
 FreelanceContentwritingexperienceforsixmonths.
 Wrotetargetedcontentforareputedwebsite
 WroteFAQs

PersonalProfile:
 Name : Mrs.PoojaRiteshThakur
 DateofBirth : 14thJuly1987.
 LanguagesKnown : English,Hindi.
 MaritalStatus : Married.


