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EDUCATION 

• Professional diploma of Legal and UN Translation (2022) 

American University in Cairo, Egypt 

 

• Doctor of Business Administration (2021) 

Royal British College, London, UK 

 

• Diploma of Islamic Studies (2013) 

Higher Institute of Islamic Studies, Egypt 

 

• Master of Business Administration (2008) 

Heriot Watt University, Edinburgh Business School, UK 
 

• BSc Accounting (2004) 

Cairo University, Faculty of Commerce, Egypt 

 

• Language Schools (1987 – 2000) 

Rosary School, British School in U.A.E.  

Modern Egyptian Language School, U.A.E. 

Tala’ee Islamic Language School, Egypt 

 

• GMAT (450 computer-based score). 

 

• TOEFL (650 paper-based score). 

 

TRANSLATION EXPERIENCE: 

 

1. Interpretation: 

 

Company 
Company’s 
Nationality 

Period Translation Topic Language Pair 

Translations in 
London 

British 
[Nov. 2022 – 
Present] 

Making simultaneous 
interpretation for a prisoner in 
the UK 

Ar. to En., En. to 
Ar. 

GDCLLP Indian 
[Aug. 2022 – 
Present] 

Making simultaneous 
interpretation regarding 
customer service reviews of a 
specific website 

Arabic to English 
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2. Translation: 

 

Company 
Company’s 
Nationality 

Period Translation Topic Language Pair 

Somya Indian 
[Nov. 2022 – 
Present] 

Medical reports & records 
Ar. to En., En. to 
Ar. 

GBC Asia Singapore 
[Nov. 2022 – 
Present] 

Resumes & reports 
Ar. to En., En. to 
Ar. 

Saudi Soft Saudi 
[Oct. 2022 – 
Present] 

Refugees & Legal Translations En. to Ar. 

Clearly Local Chinese 
[Sept. 2022 – 
Present] 

Software & Catalogues En. to Ar. 

Strommen American 
[March 2022 – 
Present] 

Fifa, Qatar World Cup & Racism 
Fr. to En. & Ar. to 
En. 

ASAP Hong Kong 
[Dec. 2021 – 
Present] 

Verbatim Translator: marketing 
content and commercial 
advertisements 

Ar. to En., En. to 
Ar. 

Global Lingua Macedonian 
[Oct. 2021 – 
Present] 

Oil and Gas, Moroccan culture, 
& refugees 

French to Arabic 
& En., Ar. to En., 
En. to Ar. 

Karzey 
Traduction 

French 
[Oct. 2021 – 
Present] 

Legal documents, agreements, 
contracts, and conferences 

French to Arabic 
& En., Ar. to En., 
En. to Ar. 

Transfective Emirati 
[Sept. 2021 – 
Present] 

Health, automobiles, marketing 
campaigns, and music 

Ar. to En., En. to 
Ar. 

Artemis Egyptian 
[Sept. 2021 – 
Present] 

Legal and medical fields 
Ar. to En., En. to 
Ar. 

Elion Tech Hong Kong 
[July 2021 – 
Present] 

Catalogues English to Arabic 

Document 
Translations 

Indian 
[June 2021 – 
Present] 

Official documents & NGO’s 
Ar. to En., En. to 
Ar. 

Vibrant Pakistani 
[April 2021 – 
Present] 

Brochures & manuals 
concerning marketing content, 
seniors & detergents. 

Arabic to French, 
Ar. to En., En. to 
Ar. 

Pactera EDGE American 
[Jan. 2021 – 
Present] 

Medical & General- MTPE & 
HT 

French to Arabic, 
Ar. to En., En. to 
Ar. 
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Language 
Translation 
Services 

American 
[Jan. 2021 – 
Present] 

Financial reports, education, UN, 
contracts, ID’s & Covid-19 

Ar. to En. and En. 
to Ar. 

Bayan Tech Egyptian 
[Sept. 2021 – 
Dec. 2021] 

Localization of Microsoft IT 
guides, software, & manuals 

English to Arabic 

365 
Translations 

Emirati 
[July 2021 – 
Dec. 2021] 

Correspondences & cosmetics 
Ar. to En. and En. 
to Ar. 

The Translation 
Gate 

Egyptian 
[May 2021 – 
April 2021] 

General- MTPE & HT 
Ar. to En. and En. 
to Ar. 

Midlocalize Egyptian 
[Feb. 2021 – 
April 2021] 

General- MTPE & HT 
Ar. to En. and En. 
to Ar. 

QTrans American 
[Jan. 2021 – 
Dec. 2021] 

General- MTPE & HT 
Ar. to En. and En. 
to Ar. 

Good 
Enterprise 
Limited 

Chinese 
[Nov. 2020 – 
Dec. 2021] 

Machinery & manuals 
Ar. to En. and En. 
to Ar. 

 

3. Service Offered: Subtitling/ Subtitles’ Proofreading:  

 

Company 
Company’s 
Nationality 

Period Translation Topic Language Pair 

CCJK Chinese 
[Mar. 2022 – 
Present] 

Proofreading the subtitles of 
more than 3 hours and 
translating more than 100 
minutes of Disney cartoon 
series 

English to Arabic 

Verbolabs Indian 
[Mar. 2022 – 
Present] 

Proofreading the subtitles of 
action series 

English to Arabic 

 

4. Proofreading/review: 

 

Company 
Company’s 
Nationality 

Period Translation Topic Language Pair 

Clearly Local Chinese 
[Sept. 2022 – 
Present] 

Software & Catalogues En. to Ar. 

Jsquad 
Language 
Services 

Indian 
[Aug. 2021 – 
Oct. 2021] 

Software project English to Arabic 
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5. Transcription: 

 

Company 
Company’s 
Nationality 

Period Translation Topic Language 

Ekitai Emirati 
[June 2022 – 
Present] 

Medical interviews Arabic to English 

Strommen American 
[March 2022 – 
Present] 

Fifa, Qatar World Cup & 
Racism 

French & Arabic 
& English 

Transfective Emirati 
[Sept. 2021 – 
Present] 

Health, automobiles, marketing 
campaigns & music 

Arabic & English 

Appen Australian 
[June 2021 – 
Present] 

Transcribing more than 3 hours 
of Egyptian, Emirati, Saudi & 
Standard Arabic audios 

Arabic 

 

6. Voice-over: 

 

Company 
Company’s 
Nationality 

Period Translation Topic Language 

Appen Australian 
[June 2021 – 
Present] 

Recording 7197.8 seconds for 
1000 sentences, regarding 
technology, games & education; 
in Egyptian Arabic slang 

Arabic 

 

CAT TOOLS: 

Trados – MemoQ – Memsource – XTM Cloud – Wordfast - Matecat 

 

HITS: 

HT - Arabic-English: >3,000 Hits  

HT – English-Arabic: >2,000 Hits  

MTPE - Arabic-English: >5,000 Hits 

MTPE – English-Arabic: >4,000 Hits 

MTPE – French-Arabic: >500 Hits 

 

PROFESSIONAL EXPERIENCE         

Job Title  Deputy Administration Manager   
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Company  Energean  (Greek Oil and Gas Company) 
Location  Cairo, Egypt 
Period  July 2021 – Present 
 

▪ Reducing costs by 20% through effectiveness & applying best business practices by managing the company’s 
invoices, petty cash, and control of expenses.  

▪ Analyzing all payables according to each cost center and checking the average, percentage of 
savings/overspending throughout the year with a specific identification of the source of such deficit/saving 
and preparing a soft-copy database of all invoices. 

▪ Preparing a list of joint-operating and joint venture companies of all Oil and Gas companies in Egypt. 

▪ Tracking the activity of all wells of all Oil and Gas companies in Egypt. 

▪ Providing all details of wells, whether they are onshore/offshore, the percentages of partners shares, the 
operator companies, the drilling target and formation, the license and area, the drilling water depth/total 
depth, the drillship/rig used, the output reserves/barrels per day and the source of each piece of 
information. 

▪ Analyzing wells to determine the potential oil & gas producing licenses for future bidding in the State’s 
offered concession areas. 

▪ Following up the settlement of the Custom Declarations related to the company, including all materials, 
drilling equipment and chemicals used in the operations, making sure they conform to SAP and that they 
are all matching the records and those in the yard. Checking their status, quantities, and destination and 
what has been consumed/exported/sold. 

▪ Following up expatriate apartment contracts and payment deadlines. 

▪ Making sure that the company’s premises and vehicles are insured in the most cost-effective way and with 
the best coverage. 

 
Job Title  Deputy Administration Manager   
Company  Edison S.P.A.  (Italian  Oil and Gas Company) 
Location  Cairo, Egypt 
Period  Dec 2004 – June 2021 

                                                                                                         
 Administration: 

▪ Reported and translated daily Oil & Gas published newspapers articles (English-Arabic, Arabic-English). 

▪ Managed 10 services including Housekeeping, Catering, Office Maintenance, Stationary, Reception, Mail, 
Transportation and Office & Site consumables. 

▪ Maintained a safe, reliable, and cost-efficient fleet of vehicles to support the business. 

▪ Supervised meet & assist, hotel accommodations. 

▪ Handled the company’s gifts and annual printing materials. 

▪ Kept the company premises regularly maintained and in perfect condition, correcting any problem that may 
arise due to daily use. 

▪ Handled expatriates’ work permits. 

▪ Supervised office boys, drivers, cleaning, and maintenance. 

▪ Handled the company’s office supplies. 
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 Marketing Research: 

▪ Prepared a database for all concession areas of oil companies, determining their locations, operators, 
partners, areas, type, award and expiry dates, current activity, and region. 

▪ Prepared weekly and monthly reports for the activities of the oil sector. 

▪ Prepared quarterly reports for political and economic situations of Egypt, bid rounds, news of companies, 
oil reserves, discoveries, farm-in opportunities, loans, and subsidies. 

▪ Prepared sheets regarding all the details of the wells of the scout meeting companies. 

 

 Public Relations: 

▪ Handled the company’s events. 

▪ Handled security alerts and evacuations. 

▪ Took care that the supporting staff looks presentable as the company’s image. 

 

TRAINING EXPERIENCE  

▪ [November 2012] - Working in International Teams – Edison SPA - Italy. 

▪ [December 2009] - Executive Personal Assistant Course - GBC Learning Centre - UK. 

▪ [May - July 2009] - Accounting Course - Commercials Syndicate. 

▪ [May 2009] - Organizational Development & Change Management - SETTEC.  

▪ [February 2009] - Accelerated Development Program for Management Skills - IHRDC. 

▪ [November 2008] - Making Change Happen Course - American Chamber in Egypt. 

▪ [November 2007] - Communication Skills Course - American Chamber in Egypt. 

▪ [July 2007] - Presentation Skills Course - American Chamber in Egypt. 

    

PERSONAL DATA 

Holding Passport :  Egyptian 

Marital Status :  Married 

Date of Birth :  6/11/1983 

 

LANGUAGES 

▪ Arabic: Native 

▪ English:  Fluent 

▪ French:  Very Good  

▪ Italian:  Good 

 
EXTRACURRICULAR ACTIVITIES 

▪ 5th World Youth Congress from 31/7 till 13/8, 2010 in Turkey – Istanbul. 

▪ Model of the American Congress 2003 & 2004 - Cairo University - Best Delegate. 

▪ International Model of the European Union 2004 - Cairo University. 

▪ Swimming – Chess – Traveling – Sightseeing – Reading. 
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PROFILES AND RECOMMENDATIONS 

https://www.proz.com/translator/2993947  

https://eg.linkedin.com/pub/huda-al-hussain-mba/13/a04/13 

 

 

https://www.proz.com/translator/2993947
https://eg.linkedin.com/pub/huda-al-hussain-mba/13/a04/13

