ERICA TAURISYA

Human Resources Assistant

Addrass

1l Yudisthiro Mo, 30 Sawah Lama
fanjung Karang Timur, Bamdar Lampung,
LiP Postal 35125, Lampung, Indomasia

E.gzam 1531 11499 ﬂnrucaraurmy:@gnu. ton

| have good interpersonal, honest, kind, dilligent, Ftolerant, ready
to work with a fteam, disciplined, and responsible. My communicatien
skl 1s excellent. | have strong afFice abslities, itncludaing Fellimg,
organizing and word precessing | tan work both In team as well as
Individual am hardworking, able o work well, underpressure,
creaftive, pleasant and convenient in dealimg with peaple
FROFILE EDUCATION
Date of bBirth Diploma of Manasgement Accounting,
May 20Fh, 1984 Lampung University,
Graduated in 2005
Gender
Female Bachelor of Economics, Majoring Management,
Lampung University,
Harital Status Graduated sn 20064
Single
fat taing EXPERIENCE
Moeslem
Nationality Accounkting Stafft
Indenes|an at PT Sinar Miaga Sumatera
June 2003 lanuary 2005
Administration and Finance
LANGUAGE at PIT Tunas Dwipa Matra
February 2005 - May 2007
Bahasza
_ Accounking Statf
it P
English a T. Honda Lampung Raya

June Z0607F - June 2010

Human Resources Assistant
Lampumg Provincial Edwucabion OFfFice

September 2013 Present
Microsaft Werd
- | SKILLS
Micresoft Excel
T Exceptiomal commumicafbtion and networking
Microzoft Powsr Palint - Successful working in a team environtment
N —— a3 well as independently
The abilit to work under pressdre and
Corel DOraw i b ¥Fi rashT P
A . The ability te folloew Instructions and
Adobe Photoshop deliver gual ity results
b Custamer serwvice, strategic planning.
Leadership, negatiatian
Trained in bookkeeping and in preparatian,
SOCIAL MEDIA audifing and analysi1s of acfount
« Prepare annual reports
Fimancial statements for planning and
qﬁ Tcha_ghazali decision making amd advise on Fax |laws
and Investment opportunities

ﬂﬁ erica tawsrisya



