Curriculum Vitae of                                                                

MAHMUDA AHMED 

Flat# A5 Rd# 4 Plot# 6
Sec# 10 ,Uttara , Dhaka -1230  

Bangladesh.

Mobile: 01302536036
E-mail: mahmudaahmed31@gmail.com 

Career Objective: 

As a native speakers of Bengali I want to work as a freelance translator. My targeted languages are English and Bengali. But I can translate in other languages also. For me client’s satisfaction at first. 
Education: 


      
2017-

 Diploma In Microfinance (level -1) 




 Institute for Inclusive Finance and Development(InM) 
2014 -            Master  in Development Management (MDM)




(Women Leader Scholarship)  





Zuellig School of Development Management




Asian Institute of Management 
                                                Manila, Philippines   

  2005 – 2007 
Masters of Business Administration (MBA)
Khulna University, Khulna.

 

                        CGPA- 3.66 in a scale of 4
                              2004

Post Graduate Diploma In Personnel Management





Bangladesh Institute of Management (BIM)

 



CGPA- 3.25 in a scale of 4
        1999 - 2003         Bachelor of Business Administration(BBA) 
Khulna University, Khulna.

 

CGPA- 3.44 in a scale of 4. 
                 1998
Higher Secondary Certificate.
Govt. M.M. City  College, Khulna.

First Division, Commerce Group.

1996
Secondary School Certificate.

Govt. Coronation Secondary Girl’s School  Khulna.

                  First Division, Social Science  Group.
Training & Workshop:  

· ‘10th Basic Training Course for Executive Officer’ (April 04, 2010 to May 02,    

        2010 ) at JANATA BANK TRAINING INSTITUTE , New Baily Road , Dhaka.

· ‘Orientation Course for Executive Officer’ (October 26 to October 30 , 2008 ) at   

        JANATA BANK TRAINING INSTITUTE , Kakrail , Dhaka.

▪    Workshop on ‘ Integrated Treasury Management’ ( February 01 to February 03, 

        2009) , BIBM , Mirpur , Dhaka. 
·  ‘One Week’ course on “Advanced Data Analysis with the application of SPSS”   
        at BIM Khulna in 2004. 
· Workshop on “Business Research Methodology” on  April 5, 2003 organized by B.A Discipline of Khulna University . 
· 6 months course on “Dress Making”(1st Class)  at SINGER Bangladesh Khulna in 2003.
 Professional  Experience: 


SENIOR PRINCIPAL OFFICER, Janata Bank Limited, Recovery-3 Department, 
Head office , Dhaka-1000.

( December 6,  2020 to present ) 

· Job Profile:

Contact with branches for recovery of write-off loan and monthly, quarterly,half-yearly and yearly report preparation.  
SENIOR PRINCIPAL OFFICER, Janata Bank Limited, REB Corporate Branch .
Khil Khet , Dhaka-1230.

( November 24, 2019 to December 5,  2020 ) 

· Job Profile:

Works at general banking department (All types of fund transfer, Remittance, RTGS, Email, Sanchaypatra management ). 
PRINCIPAL OFFICER, Janata Bank Limited, Kemal Ataturk Avenue Corporate Branch ,20, Kamal Ataturk Avenue , Safura Tower, Banani, Dhaka-1213.

( January 10, 2015 to November 21, 2019 ) 
· Job Profile:

Works at general banking department (Deposit, Remittance, Sanchaypatra management ) and Credit department (Preparation of loan related reports). 

PRINCIPAL OFFICER, ITD(Operation). ( Online  Cell)   

  JANATA BANK LTD.22nd  Floor,  Head Office, Dhaka.

  ( February 14, 2010 to  January 09,2015 )

· Job Profile: 

Supporting on-line implementations of  Treasury functions, RD (Recurring Deposit) functions in on-line  T-24 Software  for JANATA BANK LTD.  
  EXECUTIVE OFFICER, TREASURY  DPT. ( FOREX)JANATA BANK LTD.   

  Head Office, Dhaka. ( October 16, 2008  to  February 11, 2010 ) 

· Job Profile: 

Preparation BB Statement , Profit & Loss Statement regarding Blotter, Making Voucher , SWIFT  Posting regarding FOREX dealing. 
  Internee,  AB  Bank, Khulna. ( September 9’ 2007 to December 9’ 2007 ) 

· Job Profile: 

            First month on account opening department and cash department, Second      

            month on Remittance Department, Last month on Credit Department and   

            preparation of Internship Report on “Employee Job Satisfaction Level of AB        

           Bank, Khulna & Jessore branch”
 Part- time Lecturer,  Business Administration Discipline, Khulna University   

 (September 12’2007 to February 12’ 2008)  
· Job Profile: 
     Taking the Course ‘Industrial Management & Law’(BA- 3171) in ECE Discipline. 
  Internee,  Standard Chartered Bank, Khulna.  (June 1 to Aug.31’ 2003)   

· Job Profile :  
            First two months on Consumer Service Department , Last month on loan   

            Department and Submission of  Internship Report on “Consumers opinion     

            about the consumer credit scheme offering by the ‘Standard Chartered                       

           Bank’(SCB) at Khulna Branch”
Skills: 


Computer skills:  

· Application package (Ms.Word, Ms. Excel, Ms. Power point)

· Internet Application.

Language: 

             Bengali:

Mother Language
            English(IELTS) :        Band Score – 6 
 
(Academic) 
 



Arabic :                       Writing and Reading  Ability
Personal Details:

Father’s Name                        : Sk. Mohiuddin Ahmed .

            Mother’s Name
            : Shamsunnahar Ahmed .

Date of Birth


: 29th  July , 1981.

Place of Birth:

            : Khulna.

Marital Status:                         : Married. 

Nationality:


: Bangladeshi. 

National ID


: 4795124453585

Passport No.


: B0082856
Religion:


: Islam

Blood Group 


: O+

Referees:  

Rufo R. Mendoza                     
Associate Professor

Program Director, Center for Development Mangement 

Asian Institute of Management

Email: rrmendoza@aim.edu 
Juan Miguel Luz 
Dean 

Zuellig School of Development Management
Asian Institute of Management

Email : juanmiguel.luz@gmail.com
A.K.M Anamul Hoque
AGM

Janata Bank Limited

Research Planning & Statistics Department

(RPSD), Head Office
Email: akmanamulhoque@gmail.com 
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