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H7A{SE PERSONAL INFO

4 51/Gender: BU&®ESR/Political Status: I E{xih/Residential Address:
iz /Female 35 5 /Party member of CPC LB >£/Yixing City, Jiangsu

£t = /Contact Info:
H4 4 G /Date of Birth: T HE4R/Dates Employed: ?iig;té ]2%” actinto
1994.01.25 65 /6 Years

787112033@gg.com

TAE N PROFILE

AREN FRFINEBRE, ERHEEZAREEREARFENRERTZE. A_NHZXERBFE
EZRY, SMERFRRBEERRLINESERASERTE, RIERKREIXEMFNBALZR, HRIE
M FHE— B LREREM . AREVFERTEET WEANR (£) FRFA, ME—FFARTEXR
MREFLE, BERMERHIANZREEZ LR,

KERBINEIFETRRD, ERAEBE ANEFRE, BERRENEUREX D@D TIE
RIRRES, INERT, MURAMKRSRIARE, REENEIUERENRE.

Trilingual in English, Swahili, and Chinese, French learning in progress, with working experience
in human resources management, translation and interpretation, administrative support, customer
service, and machinery manufacturing industry. 5-year of overseas study and work experience has
enabled me to have a broader international vision, stronger adaptability, and cross-cultural
communication skills.

B = EDUCATION

2017.09~2018.08 MNZEAIL KM R R ANFREE MmRE
Algonquin College, CA HR Management Post-Graduate Certificate
Program
2013.09~2015.06 KiZFMNEIEARE HRAEIEEERE) KZEEXH
Tijin Foreign Studies Swahili (Bilingual in Bachelor’s Degree
University, CN Swahili and English)
2012.11~2013.09 BREIAEBMFABEAEY HERABEHETRIGE) QIRIREFE
University of Dar es Swahili (Bilingual in Government—-Supported

Salaam, TZ Swahili and English)  Exchange Student


mailto:787112033@qq.com

T {42 WORKING EXPERIENCE

2020.08~2021.04 -

SN TR MERERAT
Xuzhou Construction :
Machinery Group Co., Ltd -

B -
Human Resources ;
Management Specialist -

SRERM -
Xuzhou, China -

2018.11~2020.08
SSENSE

SNEE

Chinese Translator

INEASHSFI/R -
Montreal, CA

< AREASNESAEEEITRIF R TFNEXR, #iT. AR, BXQEF
ENAEFIITY, FOEITRISEHEER, FIRRELER T,
REBIFAR;
Communicated with managers to identify training needs and
mapping out development plans for teams and individuals,
developed annual and monthly training plans that align with
organizational strategies and needs assessments, monitored
implementation, collected training evaluation data, provided
feedback, and proposed new plans;

2. MRELASEBFIE, SFEARRY. BIIEE. S%ERHAEI
HMENEERTE, AREATHIISERS;

Responsible for managing, designing, developing, coordinating and
conducting Special Talents’ Programs and professional development;

3. MBRHBEXRHEMEE (BAXMXESTHEETM A EBES%) ;

Developed and managed the training funds, the difference between
actual expenditure and budget shall not exceed 5% per month;

4, ARANIMERTIE, SFERVIMEST. INERDTERE;

Responsible for internal trainer management, including training,
certifying and scheduling;

5. MRNTIREFZFENERE, RENEFRE, EHSZEIMELIE;

Maintained and updated curriculum database and training records,
managed knowledge sharing platform, assisted in planning and
implementing training courses and materials for each department;

. ATRIRIERIESSENSEARIE, EiFr—m. iTimEEE. HiEHD
14:\ Wik SMERNS;

Translated the e-commerce copy, as well as newsletters, SEO-driven
texts, external communications and other ad hoc requests from
English to Simplified Chinese;

2. EHANE. 4FNEMAERE, RAEEFNERE. —SUENELT

ft; Assisted in writing, implementing and updating tone, approach,
and stylistic guidelines for the Chinese product-centric channels;

3. RIFTBHNRENE, SEDEARATNENENE, RERE
RIS, ReHPARER;

Maintained strict standards of quality control to ensure content is
consistent, accurate, and properly translated or adapted; maintained a
rigorous schedule that meets deadlines, capacity and quality targets.



2018.07~2018.08
Partners in Parenting -

ANERBNE (5£3])
HR Assistant (Intern) :

MBEABALE
Ottawa, CA

2015.06~2017.08 -
COMMUS of Zijin Mining :
Group -

ANBITBEE -

Administrative Interpretor & -
Translator *

MR (&) ®FHEF
Kolwezi, DRC

H1{thifHE SKILLS

. ﬁli—'E? BT SRTENR#ER. AEAESINEIRHIEEER.
i’aﬁ'}_ jRik. EIL. BE. #R TARFEMES;

Maintained company job boards and postings; Tracked response
rates and performance for continuous improvement; conducted
prescreening interviews, assisted in performing reference and

background checks for potential employees, etc.;

SEGMEETHE, SEATIRISARER. WHETE,

Assisted in performance management through training and
development.

. ARANZFEESIZE. S80HE. BIREEIE (MITHEESMAT
30%A, FERUAMMRE. FEL. BZ2IF) ;

Responsible for part of HR work, such as supervising work attendance,
managing performance evaluation, and recruitment and selection.
Hired over 30 employees in DRC;

2. NEEMRWHRERETRFE (EREE, BIXNSRENENER
MITLE, AERILEZ T RRENEM L, BMEREFE000%7T/A) ;

Supervised the canteen, reduced the monthly food cost by $6000 with
the meal quality unchanged;

3. MRATIEAERFMNEEIMEIME (Mi5aE200RF, &R
¥B15/%7T)

Proposed and managed the crop compensation project: a three-stage
project with the payment of over $150,000 to more than 200 families;

4, MRPIASEEREHRATLE;

Managed business visit, provided administrative support, coordinated
department project work as required;

5. ARAFEERTRIFEER TN AEEER R TEHRELF;

Managed office supplies, goods, and real estate, arranged
accommodation for staff;

6. 5 LR TRERSIARRENE TR,

Provided interpretation and translation when required.

HrR%& B1E/Swahili - Advanced

3YiE/Chinese - Native

-BEIB/English - Advanced ‘7&18/French - Intermedia



