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JAIME ALBERTO MARTÍNEZ 
ESPINOSA 

43 years old | Ciudad Juarez, Chihuahua |  

OBJECTIVE 

With 20 years of experience in public administration, I am a Mexican 

lawyer and translator seeking an organization where I can put my skills as 

a translator and lawyer to work for the benefit of both parties. 

SKILLS 

Effective oral and written communication skills in Spanish and English. 

Computer application knowledge in Memsource, PowerEcho, Windows, 

Microsoft Word, Excel, Microsoft Access, Microsoft PowerPoint, 

PeopleSoft. Extensive knowledge in Internet operations. Excellent 

teamwork and public relations skills. 

Typing speed 50-55 wpm (English), 60-65 (Spanish). 

 

RELEVANT WORK EXPERIENCE 

 

July 2021 up to this date Freelance Translator/ Translator Checker/ Language Localization 

Stepes Certified Translator/ Ulatus / Transn (传神)/ Synergium 

· I am a translator for Stepes, a translation service platform in a variety of 

subject fields (government, politics, education, arts, banking, human 

resources). Over 855,000 words translated in over 1300 projects. 

· Translator and translator checker for Ulatus, a translation services 

company. Over 138,000 words revised. 

· Translator checker, revision, and localization of novels for Transn (传

神). Over 100,000 words translated. 

· Translator for Synergium, a translation company based in Europe. 

Over 17,000 words translated. 

September 2003 to 

December 2007 

Attorney at Law and Translator 

LAW OFFICE of Attorney Víctor Manuel Reyes Gloria 

· I served as a translator (English to Spanish, Spanish to English) of legal 

documents (in civil and labor litigation, letters rogatory, and any other 

document required by clients).  

· Consultant and reviewer of briefs and legal documents for the firm in 

administrative, civil, constitutional, and labor litigation 

May 2003 to May 2005 Encargado de Proyecto 

DIRECCIÓN GENERAL DE PROMOCIÓN FINANCIERA Y FOMENTO 

ECONÓMICO MUNICIPAL (GENERAL MANAGEMENT OF MUNICIPAL 

FINANCIAL AND ECONOMIC PROMOTION) 

· I served as a Project leader, interpreter, and translator. I served as a 

liaison with American institutions with a new project of establishing a 

Small Business Development Center in Juarez, Chihuahua.  
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VOLUNTEER WORK 

ACADEMIC FORMATION 

2015 to 2017 MAESTRÍA EN DERECHO EMPRESARIAL (MASTER IN BUSINESS LAW)   

Universidad Autónoma de Ciudad Juárez (UACJ) 

1998 to 2003 LICENCIATURA EN DERECHO (BACHELOR`S DEGREE IN LAW)  

Universidad Autónoma de Ciudad Juárez (UACJ) 

1994 to 1998 J.M. HANKS HIGH SCHOOL 

El Paso, Texas 

· Provide advisory, assistance, and third-party business links, with the 

collaboration of the SBA (Small Business Administration), in the format of 

the Small Business Development Centers in the USA.  

· My daily activities consisted of establishing contact with entrepreneurs, 

businessmen, and staff from United States institutions such as the 

Chambers of Commerce, Small Business Development Centers, and 

business consultants. Due to the frequent reunions and meetings with 

foreign nationals, I had to serve as an interpreter.  

· Offer legal business advisory to entrepreneurs and businessmen, 

throughout the Small Business Development Center. Provide assistance 

in business planning, lecture courses in business planning, and 

establishing a company. 

 

September 2018 up to this 

date 

Volunteer Translator  

COURSERA 

· I am a volunteer translator at Coursera, the online learning platform.  

· I work with Smartling, a computer-assisted translation system (CAT) and 

I translate diverse modules in different areas: administration, 

economics, finance, and legal. 

ACHIEVEMENTS: I have translated more than 70,000 words from English 

to Spanish. I fully translated English to Spanish, all the modules from the 

COPYRIGHT LAW course offered by Penn University. 
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PROFESSIONAL EDUCATION (COURSES, DIPLOMAS AND WORKSHOPS) 

2018 Curso General de Propiedad Intelectual (General Course on 

Intellectual Property) 

Organización Mundial de la Propiedad Intelectual (OMPI) 

2018 Introducción al Tratado de Cooperación en Materia de Patentes 

(Introduction to the Patent Cooperation Treaty) 

Organización Mundial de la Propiedad Intelectual (OMPI) 

2018 Principles of Economics  

Stanford University 

2016 Curso Obligaciones Civiles (Civil Obligations Course) 

Universidad Nacional Autónoma de México (UNAM) 

2016 Seminario I. Principios Básicos de Finanzas, (Seminar I. Basic Principles 

in Finance)  

Instituto Mexicano del Seguro Social (IMSS)  

2016 Diplomado en Finanzas, (Finance Diploma Course) 

CONDUSEF 

2012 Diplomado en Derecho Corporativo (Corporative Law Diploma 

Course)   

Universidad Popular Autónoma del Estado de Puebla (UPAEP) 

2005 Curso-Taller para la Reglamentación Municipal y Normatividad 

Ambiental (County Regulations and Environment Normativity 

Workshop) 

Centro de Estudios Jurídicos y Ambientales, A.C. 

2005 Executive Management Certificate  

Small Business Management Institute, SBDC El Paso, Tx. 

2004 Strategic Planning  

Small Business Management Institute, SBDC El Paso, Tx. 

PUBLISHED RESEARCH 

Martínez Espinosa, Jaime Alberto. Los Principios de Proporcionalidad y 

Equidad en los Derechos por Expedición de Licencias de Construcción. 

LETRAS JURÍDICAS, Number 23, Fall, September 2016 - March de 2017. 

Universidad de Guadalajara (UdeG)  

ISSN: 1870-2155 

Analysis of building permits issued in Juarez County, based on local 

regulations. 
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[English Version] 

 

Dear recruiter: 

Regarding the position advertised, I am including a resume for 

your consideration. I am submitting this letter as my formal 

application, which provides details about my background, 

education, and experience. 

I'm a Mexican national who has worked with federal, state, 

and municipal authorities for over 20 years. My experience 

includes human resources, property regulations, procurement, 

and buying of goods and services. 
  

My experience in translation is extensive since I have been 

doing them since 2003. Due to my knowledge of the English 

language, I was invited to work in the municipal government 

of Juarez, Chihuahua, Mexico. I served as a liaison for the 

General Department of Financial Promotion and Economic 

Development, the Small Business Development Center of El 

Paso, Texas, and the Chambers of Commerce in the United 

States. In addition to working as a translator there, I was asked 

to translate for the Law Office of Victor Manuel Reyes Gloria. 

My first assignment was to translate more than 600 pages of a 

civil case to summon a person in the United States for trial. My 

main function at the Law Office was the translation of legal 

documents for about four years. 

  

My freelance translation services are currently available 

through Stepes, Ulatus, Trasns, and Synergium and I also 

volunteer to translate for Coursera, an online learning 

platform. 

  

With over 20 years of experience working for the Mexican 

government and independently, I consider myself a flexible 

and dedicated individual. In addition, I am always eager to 

accept new challenges. It is my constant goal to learn from 

my colleagues and to improve my professional development 

by studying the subjects in which I work. 

  

Thank you for your time and consideration. 

  

Respectfully, 

 

Jaime Alberto Martínez Espinosa 

Attorney at Law 

Master in Business Law 

 

 

 

JAIME ALBERTO 
MARTÍNEZ ESPINOSA 
 

 

Contact 

 

 

E-MAIL: 
J_alberto_17@yahoo.com 
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[Versión en español] 

 

Estimado reclutador: 

 

En respuesta a su anuncio del puesto, adjunto mi currículo 

para su revisión. Considere esta carta como mi solicitud 

formal, en la cual señalo mis antecedentes, educación y 

experiencia. 

Soy un ciudadano mexicano con más de 20 años de 

experiencia en el trato con autoridades federales, estatales y 

municipales, en derecho administrativo y procesos que 

incluyen, recursos humanos, regulación de la propiedad, 

contrataciones, compras y pago de bienes y servicios. 

 

Cuento con amplia experiencia en traducciones, ya que las 

realizo desde el año 2003. Fui invitado a trabajar para el 

gobierno municipal de Juárez, Chihuahua, México, debido a 

mi conocimiento del idioma inglés, para desempeñarme 

como enlace de la Dirección General de Promoción 

Financiera y Fomento Económico con el Centro de Desarrollo 

de la Pequeña Empresa (SBDC) en El Paso, Texas y primer 

contacto de las cámaras de comercio en los Estados Unidos. 

Mientras me desempeñaba en ese puesto, fui invitado a 

trabajar para el Despacho Jurídico del abogado Víctor 

Manuel Reyes Gloria, en el que mi primera asignación fue la 

de traducir un expediente de un caso civil, de más de 600 

páginas, para emplazar a juicio a una persona ubicada en los 

Estados Unidos. Permanecí en el despacho jurídico por 

alrededor de 4 años, realizando, en la mayoría de las 

ocasiones, traducciones de documentos legales. 

 

Actualmente, ofrezco mis servicios independientes de 

traducción a través de Stepes, Ulatus, Trasns y Synergium, de 

igual forma, ofrezco mi servicio voluntario de traducciones 

para Coursera, la plataforma de educación en línea. 

 

Con más de 20 años trabajando para el gobierno mexicano 

y de forma independiente, me considero un empleado 

versátil y comprometido, sin miedo a asumir nuevos retos y 

buscando constantemente aprender de mis colegas, 

acompañando mi desarrollo profesional con estudios en las 

áreas en las que me desempeño. 
 

Agradezco su tiempo y su consideración.  
 

Respetuosamente, 
 

Jaime Alberto Martínez Espinosa 

Licenciado en Derecho 

Maestro en Derecho Empresarial 
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TOEFL ITP Score Report 

 

[Boleta de resultados del TOEFL ITP] 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

GTC Certificate 

 

[Certificado de la Comunidad de Traductores Mundiales –

GTC por sus siglas en inglés] 
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 Translation work sample (Spanish to English) 

[Muestra de trabajo de traducción] 
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Translation management systems used 
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WPM Certificates 

[Certificados de PPM] 

 

 

 

 


