Curriculum Vitae
Jun Tan
Personal Data: Date of Birth: 1977-01-13
Location: Jingzhou, Hubei, China

Nation: China
Sex: male

Heath: excellent

Marital Status: married
Interests: composition, dancing, piano, travelling

Major: Computer Science
Language: Excellent in English, including written, verbal and interpeasonal  

          Limited in Japanese

Language Pairs: English-Chinese(Simplized and Traditional); Chinese-English
Services:   Translation, Editing/proofreading, Website localization, Software    

           localization, Desktop publishing, Project management
Highlights of Qualification

* Four years of translation;

* Specializing in computer related software, hardware, internet, tele-communication etc; 
* Also have rich experience in automobile, marketing/marketing research, and general
* Have finished millions of English source words translation;
* Good command of a variety of localization tools
Used Tools
Adobe Acrobat, Adobe Illustrator, Adobe Photoshop, DejaVu, Dreamweaver, FrameMaker, Frontpage, IBM CAT tool,  Microsoft Excel, Microsoft Word,, Other (HELPWORKSHOP), , Other (RC-wintrans), Other (RoboHelp), Other (snagit), Pagemaker, Passolo, Powerpoint, QuarkXPress, SDL TRADOS, SDLX, Idiom
Project History (Partial)

IT/Computers: 

Books

"Applying UML and Patterns:An Introduction to Object-Oriented Analysis and Design"  En->Ch partial, 35,000 words

"Visual Studio 2003 C# Cookbook" partial,En->Ch  70,000 words

"Open Source J2ME Toolkits"   partial,En->Ch, 45,500 words

"Data Structures and Problem Solving Using C++"  12,800 words

"Object-Oriented Systems Analysis and Design"  86,465 words

"A Programmer's Guide to JavaTM Certification"  11,324 words

"Data Abstraction and Problem Solving with Java" 7,482 words

Software/Localization/Website/User Manual/Docs

2010.03 HP-UX online help   115,200 words

2010.04 - now Fujistu Servers news releases, Whitebooks, PPTs, brochures, Technical pages... more than 300,000 words 

2010.08 Symantec Network Storage Products online help, 22,435 words

2011.01 CA eStor User Guide 10,542 words

2011.05, Symantec Enterprise Vault 2011 User Manual and online help, 5,6320 words

2011.07, Adobe Premiere Elements 4 user manual and online help, 8,520 words

2011.08, Windows Vista SP1 and LH Server User Interface and online help , 32140 words

2012.05 Autodesk AutoCAD Inventor 9 localiztion, 

Technical: 

2012.04-06, Isilon Website translations -Network Storage Solutions, 74520 words

2012.03, Coal Bed Methane and Coal Mine Methane Power Generation Training Course, 4132 words

2012.03, Autodesk AutoCAD Controlling Annotation Scale, 3458 words

2011.08, CoAir US Continental Airlines website translation, 64520 words

2011.01, Land Rover, Freelander Workshop Operation Guide, 5314 words

2010.11, Land Rover, Freelander 2 Repair Guide, 12492 words

2010.06-09, General Motors Corporation, Global Service Information Authoring Standards Training, 42513 words

2010.05, Multi-Functional Aerobic Excitation Energy Instrument Specifications, 2680 words, Chinese to English

2010.04, Bentley Motors, Operation Guide for Connector and Diagnostic System, 13911 words

2009.09, Hyundai Motor Tower, The Design and Budgetary Proposal of Marker Plate on Top of Hyundai Motor Tower, 4528 words, Chinese to English

2009.08, Tsinghua Unisplendour Co., Ltd, Introduction of Value-added Distribution SBU, 6294 words, Chinese to English

2009.07, Beijing ZhongKe FangYuan Tech&Trade Co., Ltd., High-Speed Cutting Plotter User Operation Manual, 6508 words, Chinese to English

2009.06, CHP Module JMS 320 GS-B.L hardware and software User Manual, 20467 words

2009.04, InVision Technologies, Inc. (INVN), Manufacturing Certificate, 2881 words

2009.04, Specification Table for Duo-eccentric vacuum butterfly valve, 1248 words, Chinese to English

2009.03, Furniture Shelter Specification, 3650 words 

2009.03, Power Plant Installation Project Specification, 6207 words 

Law/Finance: 

2011.09, Completion of Tax Payment Certificate, 8697 words, Chinese to English

2011.05, CCH Asia HR regulations, Confidential and Nonclosure Agreement, 4923 words, Chinese to English

2011.02, Hartford Steam Boiler, Global Standard, 12307 words

2010.12, Hartford Global Standard Certification (Beijing) Co., Ltd. (short for HSB GS), Implementation Procedure of Quality 

Management System Accreditation, 13560 words

2010.10, Comtech EF Data Corporation, Agency Agreement Gabriel, 2596 words

2010.04, Alfa Wassermann (Beijing) Market Planning & Management Co.,Ltd, Audit Report of Revenue and Expenditure of Foreign 

Exchange, 5610 words, Chinese to English

2009.11, Stock Acquisition Project of Shandong Roadone Tyre Co. Ltd. by Italian PIRELLI PNEUMATICI, 23695 words

2009.08, Heavy Steel Selling and Ordering Contract, 5281 words

2009.04, Compay Accounting Report and Audit Report, 7225 words

2009.03, REEBOK Human Resource Policies, 15,340 words

2009.03, Beijing Gulf Club Gulf Course Planning Service Agreement, 2912 words

2009.03, PHG Global Club Management Company Proposal and Agreement, 3304 words

2009.02, Foreign Exchange Guarantee Loan Contract, 2327 words, Chinese to English

Telecom: 

2012.04, NDS Website Translations - digital pay-TV solutions, 17520 words

2010.05, Model 240 Reader Series CE Listings X_EN300330_coverpages, 3214 words

2010.05, Models 240 245 260 - UL Test Records, 2425 words

2009.09, Satellite Communication System for the Communication of Villages, 2250 words, Chinese to English

2009.04, NEC Dual-mode Terminal Communication Protocol Specification, 85300 words

Business/Management: 

2012.03-06, Getting Started with the Upgrade to SAP ERP 6.0, 85240 words

2011.06, ESDU International Customer Testimonials, 3865 words

2011.05, IHS APAC Summit, Company Introduction, 5621 words

2010.12, Beijing Plus, Fosun Orthopedic Product Co.,Ltd, Tender Evaluation Procedure, 1477 words

2010.01, Elcoteq Beijing, 2004 Employee Survey result & Action Plans , 5324 words

2009.04, A proposal for the owner of the proposed club in Chengdu, 2780 words

2009.03, Sonret Introduction of Company, 6847 words

2009.03, Elcoteq Factory Survey Reports, 3005 words

2009.02, Beijing International Long-distance Running Festival Sponsor Planning, 3755 words, Chinese to English

2009.02, Abroad Labor Application, 2978 words

Architecture: 

2009.03, Korean ArchiWorld Pub, Magazine Interior World, 56,800 words

2010.07, Korean ArchiWorld Pub, German Architecture, 19560 words

Culture: 

2009.06, Concerned Information for Abroad Study, 7496 words, Chinese to English

2009.05, Information for Abroad Study, 15700 words, Chinese to English

2009.04, SPECIAL REPORT AMERICA AND EMPIRE, 3007 words,

2009.04, Culture Consciousness in English Teaching, 3634 words, Chinese to English
Contact Details

Email: changdatrans@126.com
Mobile: (86) 13235602071  Phone: +86 -716-8402390
MSN ID: rockytan@tom.com
Skype ID: rockytan984
