Hebatallah Mostafa Mahmoud Hassan
13 El-Fariq Aboud St., Agouza, Giza – hebatallahma@hotmail.com
Home: (02)3025785 + Cellular: 0124206770

___________________________________________________________ 

A Freelance Translator

Freelance translator since January 2004 for different institutions
SAM Tours: A Travel Agency/ Spark: Cambridge Affiliate

My duties include translation of various materials from Arabic to English and from English to Arabic. I am an English to Arabic translator and vice versa with a very diverse range of interests and knowledge. I am an Egyptian working as an English teacher (6 years) and a translator (2 years) and I have a Pre-MA in Applied Linguistics
My translation is specialized in computers, telecom, finance, the new economy and e-commerce, the Internet and web sites. Areas in which I am particularly knowledgeable in are literature, science fiction, legends, medieval history, psychology, mythology, language and linguistics, philosophy and history. I translate, proofread and edit both technical and literary texts. 
Typically, these are: 

· Research papers 
· Educational software
· Teaching aids 
· Business correspondence
· Commercials
· Websites
· Newspaper article
English Language Teacher

A dynamic and resourceful teaching professional, with a genuine interest in student's cognitive and social growth, is actively involved in all areas of education including curriculum development, teacher mentoring and community work. As an English teacher, there is a combination of strong passion and writing expertise to motivate and inspire students creating a fun and a challenging learning environment. This is besides being a self-driven leader with excellent communication and interpersonal skills and collaborating with all levels of staff members and fosters quality relationships with the students. Key strengths include:

Curriculum design and development                 Unit Planning

Student evaluation and assessment                   Progress monitoring

Literature based instruction                              Vocabulary development

Classroom management                                   Program development

Teaching Experience

Amgad International Language schools from 2004: -

Talaa Language Islamic Schools 2001: 2004

In both schools, my job requirements are to implement a successful atmosphere of cooperative learning between the students and their teacher where the learners' objectives of language learning are a priority. This is in addition to developing the curriculum of the primary stage, teaching classes in the primary and the prep stage, serving as a career advisor for high school students – the secondary stage, constructing various worksheets for different primary and prep stages and attending several monthly meetings and workshops. Part of my work is to publish an annual magazine reflecting the level of critical thinking the students have reached and to participate in the school thematic annual show. This is besides the following innovative steps:

· Increase school's positive reputation and popularity by taking the initiative to create an innovative creative writing program that reflects the hard work exerted by the staff and the students as well.

· Conduct independent research to develop a reliable method of evaluation of students' performance levels in order to adapt effective teaching strategies that meet the needs and the interests of the students.  

· Coordinate and taught a creative grammar component for an English course, thus enhancing the learning experience and increasing the students' interest in the core material. 

· Work closely with graphic designers to for marketing the materials written and published by the school.
Tour Operator 1999: 2000

In SAM Tours, I was entrusted with providing the foreign agents with the best prices of accommodations at different hotels and resorts. This is to be followed by assuring their comfortable accommodation at the chosen hotels. This requires undivided attention to follow up what is going on in the required destination. After sensing the satisfaction of the clients, a bunch of optional tours should be sold to them to assure their contentment. Being responsible for the Russian agent especially young learners in the age of 14 and 15 years old conducting different pieces of research about the different inspected places requires planning different programs for those students in different cities having different reflective sightseeing. My work is still conducted with SAM Tours as a freelance translator.
Internet Searcher 2000: 2001 
   
In Sarah's hospital, I was entrusted with searching the internet for different kinds of cosmetic materials, making different deals with different cosmetic companies and choosing the best items suiting the Egyptian market. 

Education and Qualifications

Bachelor of Arts (1999), Major: English Language and Literature – Faculty of Arts - Cairo University

Grade: Good

 Percentage: % 75 

GPA: 3/4

CBT TOFEL Test July (2002) – AMIDEAST

Grade: 243: 300

 Essay writing: 5/6

Pre-MA in Linguistics (2003), Major: Linguistic studies – Faculty of Arts - Cairo University

Grade: agreeable for writing an MA Thesis

Certificate of Participation: McGraw-Hill ELT

Professionals Training Forum (2005)

Foreign language: good in verbal German

Computer skills: Windows xp, Word, Excel, Adobe Reader, Internet
Personal Data

	Name
	: Hebatallah M. Mahmoud 

	Gender
	: Female 

	Date of Birth 
	: 17/1/1978 

	Place of Birth
	: Giza 

	Country of Nationality
	: Egypt 

	Address
	: Agouza - Giza - Egypt 

	Tel. 
	: 023025785 

	Mobile No.
	: ++2-0124206770 

	Marital Status
	: Single 

	Military Status
	: Does not apply 

	Computer Skills
	: Very Good 

	I don't own a car

	I don't have a driving license 


Availabity and Job Requested
	Availability
	: I am able to start work after 0 weeks from announcement

	As
	: Full Time 

	Rank
	: Any

	Job field
	: Translation/ Secretarial Work/ Editor/ Proofreader 

	I can work in
	: Egypt - Arab Countries 

	Salary (not less than)
	: 1500 LE 

	
	


