Name: Liene Penny

Address: 11 French Weir Avenue, Taunton, Somerset, TA1 1XQ, England

Telephone: +44 (0)1823 326663

Mobile: +44 (0)7970 078796

E-mail: penny.liene@virgin.net

A 25 year old multilingual graduate with extensive experience in translating, interpreting, teaching and administrative work.  Highly talented, ambitious and versatile seeking career in translation and interpreting.  English-Latvian, Latvian-English.
Expertise includes CV translations, general, legal, industrial and medical translating, interpreting, proof-reading and editing.

Work experience:

· 06/06 – present ‘Norian Beds Ltd’ ,Bridgwater, England– translator/interpreter – CV translations/proof-reading, consecutive phone interpreting (general, industrial), liason with both English and Latvian parties to help run the business smoothly. 
· 04/05 – 12/05 Laing & Cruikshank (Stockbrokers), Somerset County Council, Clarke Willmott (solicitors), Greenslade Taylor Hunt (Estate Agency) and Somerset College of Arts and Technology, Taunton, England – temporary secretarial work including general administrative work, audio typing, website updating/maintenance, liasing with clients over the phone or face-to-face.  
·  01/04 – 08/04 Wilkie May and Tuckwood Estate Agents, Taunton, England - secretary – arranging viewings and valuations, liaising with clients, audio typing (55+wpm), fielding telephone calls, office administration, updating the company website, designing advertisements for and communicating with the local newspaper. 
· 07/03 – 08/03 Taunton International Study Centre, England - English as a Foreign Language teacher with students of a variety of nationalities and standards; including pastoral care and cultural education.
· 07/00 – 08/01 RT Disability Consultants, Taunton, England
· Care assistant – assisting a disabled man in his daily activities and additional personal support while at work.
· Market research for RT Disability Consultants – designing a questionnaire, sending it to clients, analysing and presenting the incoming information. 
· Secretarial and administrative duties including assisting in conferences (face-to-face and telephone), minute taking and proof reading reports.
· Translating/interpreting of letters/reports.
Education:
1999 to 2004 
The University of Latvia, Riga.
· EFL (English as a Foreign Language) and Literature Teaching:  For Secondary Schools 

(5-year degree course).

2003


Cambridge University (distance learning).
· Certificate of Proficiency in English - Indicates proficiency at or above native English speaker level.

2000 to 2001

Somerset College of Arts and Technology, England
· GCSE Psychology:  Developmental and Social (Grade A).

1996 to 1999
Valmiera Secondary School, Latvia Marks 1-10 

(1 Lowest, 10 Highest).
· English 8, German 8, Latvian 8, Literature 9, Maths 8, Sports 9, History 8, Geography 7.

Languages: 
Latvian 
Native



English
Fluent

Russian
Upper intermediate

German
Pre intermediate

French
Beginner
Interests:
Cooking, sports, reading, socialising, travelling, new languages and cultures.
Referees:
Robert Taylor



Jodie Loveday
RT Disability Consultants


Norian (UK) Limited

Victoria House
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Bridgwater

Taunton




Somerset
 

Tel: 01823 332802



Tel: 01278 458808
Email: robert.taylor@rtdisability.com
Email:
jodie@norian.co.uk
