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	2.
	Dulida  
	
	

	3.
	Astana, Kazakhstan
	
	


4. Date of birth: 14.08.1985       Gender:
female


Nationality: Kazakhstan
5. Address: Petrov St 16/3, 20
6. Tel:  8(7172) 29-49-68
mob: 8-701-489-6743
7. e-mail: kaliberda.alexandra@gmail.com
8. Education: 
	
	Full name of the institution, faculty (department), the location of the institution
	Entrance date
	Graduation date
	Areas of study, 

diploma number

	
	University of International Business, Finance Department, 
Almaty
	2008 
	2010
	Bachelor of Finance,
0028172

	
	Eurasian Humanitarian Institute, Translation Department, 
Astana
	2003
	2008
	Translator Consultant, Specialist, 0000727


9. Other trainings:
	No.
	Training organization
	Time period
	Description

	1. 
	Project Management Institute
	May 2014
	Practice of project management based on standard of AMSI PMI PMBOK Guide Fifth Edition

	2. 
	JSC KEGOC 
	December 2012
	Innovation, Training and Development 

(Efficiency Improvement) 

	3. 
	MVV decon, JSC KEGOC 
	December 2010
	Project Management Training

	4. 
	MVV decon, JSC KEGOC
	December 2010
	Procurement Management Training



10. Work experience:
	Name and location of organization:
Astana  
	Description: 



	Position:
	Date from
	Date

to
	Work related duties:   
(Most important projects in interpretation):
·  Interpretation of BTEC L4 Diploma in Learning and Development Course (4 weeks) for Kasipkor, March-April 2014.
·  UNICEF Mission to Astana, July 2012.
·  IBRD Mission to Astana, August 2010.
·  First Preparatory Conference for the 18th OSCE Economic and Environmental Forum, Astana, 12-13 October 2009.

(translation experience):

· Agreements, amendments, minutes of meetings, memos. 
· Manuals, presentations in medical, technical and IT area.

· Editing Russian documents in accordance with English originals.

· Technical specifications, terms of reference.

· Information for web-sites, press-releases.


	Free lance Translator
	March 2005
	Till now

	


	Name and location of organization:
National Chamber of Entrepreneurs, Astana 
(initiative internship)  
	Description: 
Assistance to the entrepreneurs. 


	Position:
	From
	To
	· Collected, analyzed information for reference documents;

· Cooperated with State authorities (collection and submission of various types of data, solving of some issues);
· Editing of letters in English and Russian (responses and requests to the Ministries, Agencies and so on);

· Interpretation of meetings;

· Translation of documents (memorandums, letters, and other internal documents);

· Wrote scripts and collected data from over 60 representatives of business regarding administrative barriers.  

	Intern
	June 2014 
	July 

2014 
	


	Name and location of organization:
Educational Recourse Center, Private Entity of Nazarbayev Intellectual Schools, Astana  
	Description: 

Development of textbooks, digital learning resources and IT infrastructure. 

	Position:
	From
	To
	Responsibilities:   

· Managed the project in collaboration with Cambridge University Press;
· Managed project in accordance with PMI standard (project charter, WBS, OBS, etc.);

· Translated Agreements, amendments, minutes of meeting, bidding documents, etc. 

· Held negotiations and correspondence with stakeholders;
· Arranged 4 training workshops for authors and editors;

· Developed business processes of the project;

· Developed budget estimates, terms of references;

· Developed infographics for center brochure;

Have the honorary diploma for the contribution to the development of the center.

	Project Manager
(Primary Educational Textbooks Development Project)
	April
 2013 
	March
2014 
	


	Name and location of organization:
JS Kazakhstan Electricity Grid Operating Company (KEGOC), Astana  
	Description: 

Electricity grid operating 

	Position:
	From
	To
	Work related duties:   

·  Individual translation support of USTDA grant project;

Experience in translation and editing:

·  Agreements, amendment agreements;
·  Feasibility studies of projects;
·  Bid and other related documents;

·  Project related documents (administrative and financial support documents);
·  International procurement documents (according to the rules of IBRD, EBRD, ADB);

·  Interpretation of business and technical meetings.

	Senior Manager 
	August 2008
	March 2013

	


11. Languages
	Languages
	Level
	Special lexicology 

	
	reading
	speaking
	writing

	

	English
	5
	5
	5
	Educational, legal, technical.

	Kazakh
	3
	3
	3
	---


12. Computer skills
( Word

( Excel

Visio


( Power Point
    Outlook

TRADOS
13. Business Trips:
· Cambridge, the UK, January 2014 – Business visit for negotiation of further actions on the project, editors workshop (as project manager);
· Singapore, Sept-Oct 2012 – ICT training workshop for Kasipkor practitioners (as interpreter);

· Madrid, Spain, March 2008 – Business visit for negotiations (as interpreter).

14. Additional information: 
• A result focused professional with an accomplished background and experience in project management area;

 • My leadership skills, and enthusiasm blended with high sense of responsibility and hard work make me confident in facing challenges; 

 • Ability to learn easily in a rapidly changing environment makes me effective in problem solving;

 • Excellent verbal and written communication skills, creative, strategic and proactive, able to multi-task effectively and act independently
	I hereby certify that the information above is true and accurate.

I have no objections against validity check of all information mentioned in this CV. 
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