Gunnar Ganz

Professional Experience:

Since 01.02.2007 –

Self-employed as a freelance translator and interpreter.

2005 – 2006

I enrolled with a language school to achieve two degrees, the first as an English translator, the second as an interpreter. Both degrees were each achieved after 6 months and I completed the training and certification process with an average of 85 to 90%.

2000 – 2005

Assistant HR Manager for PAE Government Services, Inc. on Rhein Main Air Base in Germany. (PAE was the Base Maintenance Contractor). I was responsible for the personnel database and the issue as well as the control of base entry ID cards. In this respect I worked closely with base security. Furthermore, I handled an estimated number of 40 to 50 requests by employees per day in regards to all HR related issues. I represented the company four times on a job fair and gave information to interested persons and performed interviews with possible candidates. 

My translation work with PAE included the complete translation of over 400 job descriptions from German into English and vice versa. Additionally, I translated documentations from the US Air Force (manuals, directives, orders, mail, newsletters etc.) and had direct contact with secret documents, which I translated in full accordance to the Air Force regulations in regards to secret documents and their handling. I was praised specifically for my absolute discreetness and confidentiality. Furthermore, I interpreted directly on company meetings and scheduled engineer board meetings.

Education

1997 – 1999

I attended business school to become a certified language specialist clerk. The education included intensive computer training as well as all merchant related office skills.

Other Skills

I am a native speaker in German as well as in English and I can adapt very quickly to stress and a tight time schedule. I admire challenges and I am more than willing to accept and conquer them.

On Rhein Main Air Base I have been working after normal work hours as a volunteer to teach German to family members of Air Force personnel. Furthermore, I taught English to other employees in the company.

Software

I am using the latest Trados translation software and I have the complete Microsoft Office package.

