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OBJECTIVE



To secure freelance interpreting/translating jobs 
RELATED WORK EXPERIENCE









       Spanish Interpreter/Translator-Independently Contracted
1991 – present

· Effectively interpreted Spanish for more than 1000 individuals in legal, health care and school settings. 
· Interpreted and translated for Spanish speakers of different educational levels and from a variety of Spanish speaking countries such as Mexico, Guatemala, Ecuador, El Salvador, Puerto Rico and Cuba.

· Established professional relationships and worked closely with judges, lawyers, doctors, nurses, administrative staff, teachers, psychologists and therapists.

· Translated legal and education related documents for courts and schools.

· Contracted with four interpreting organizations for health care facilities:  MCS Language Connections, Accu-Trans, Garden & Associates and Kim Tong.

       Realtor/Sales Associate
2001 - present
     Coldwell Banker Burnet
     Roseville, MN
· Built rapport and maintained a clientele of which 85% were Spanish speaking
· Translated documents and utilized interpretation during negotiations and closings for Spanish speaking clients.
· Through proper marketing, communication and interpersonal skills, assisted sellers to secure buyers for their homes

· Enhanced conflict management skills by assisting buyers in negotiating a contract to purchase a home and securing contractual agreements
· Met tight deadlines and ensured tasks were completed correctly and in a timely manner.

   
· 
· 
· 
· 
· 
     Program Developer/Comadres Supervisor 1995-1996   Neighborhood House   St. Paul, MN

· Developed the bilingual Comadres HIV/AIDS/STD Education Program under the supervision the Executive Director of Neighborhood House, in conjunction with a focus group.

· Wrote proposals and secured funding for the program

· Coordinated the start up of the program including setting up the office, data files, and hiring staff and volunteers, under the direction of a manager.

· Trained and supervised peer education counselors.

· Documented outcome of peer education sessions and group education sessions.

· Assisted in the search and hiring of a permanent supervisor of the program.
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RELATED WORK EXPERIENCE CONTINUED







     HIV/AIDS/STD Program Manager         1989-1994        Casa de Esperanza        St. Paul, MN 
· Developed the bilingual HIV/AIDS/STD program at the battered women’s shelter, under the leadership of the Executive Director, which included designing culturally appropriate venues of communication of sensitive material and design of materials for the groups and one on one peer counseling. 
· Trained and supervised a staff of approximately 4-5 Spanish speaking volunteers who assisted with culturally appropriate HIV/AIDS/STD health education groups and provided one on one peer counseling to Spanish speaking women.
· Maintained confidentiality to ensure privacy and safety of the women within the shelter.

· Educated battered women’s shelter staff about health safety procedures surrounding HIV/AIDS

· Attended appropriate state and national trainings surrounding HIV/AIDS/STDs and the Hispanic community.  

· Participated in training other social service agencies surround issues of HIV/AIDS/STDs, Hispanic culture and battered women’s issues.

EDUCATION












          University of Wisconsin at River Falls
    1978-1993

River Falls, WI

· Bachelor of Fine Arts in French.

· 
 TECHNICAL SKILLS











· Fluent in Spanish and capable of reading French.
· Microsoft Word, Excel, PowerPoint, and Outlook

Fluent Internet search skills
INTERNATIONAL TRAVEL EXPERIENCE
· Traveled with the Quarter Abroad program and lived in San Cristóbal de Las Casas, Chiapas, México and surrounding communities from 1984 to 1988.  Lived with a Tzotzil Mayan family in San Andrés Larrainzar, Chiapas, México for five months.
· Traveled with Quarter Abroad program to Europe in the fall of 1984.  Lived with a family in Rabat, Morocco for two months and traveled to Fez, Casablanca, Tangier and Marrakech studying their multilingual culture.  









· 
· 

· 
INTERESTS













· Travel, gardening, reading, fiber arts, cooking, being a mom
