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	Europass

Curriculum Vitae
	

	
	

	Personal information
	

	First name(s) / Surname(s) 
	Ana Cristina Rocha Almeida 

	Address
	Rua Engenheiro António Costa Reis, nº 471, 4º Frente Drt, 4460-235 Matosinhos Porto (Portugal)

	Mobile
	00351/917166858
	

	E-mail(s)
	anaalmeid@gmail.com

	Nationality
	Portuguese 

	Date of birth
	27 Jul 79

	Gender
	Female 

	
	

	Desired employment / Occupational field
	Translator/Logistic/Instructor (Teacher)/PA

	
	

	Work experience
	

	
	

	Dates
	4 Jan 10 → 

	Occupation or position held
	Administrative secretary - GLITEMA

	Main activities and responsibilities
	Organization of the project GLITEMA (Erasmus Mundus Master Course in German Literature in the middle age)

	Name and address of employer
	Faculdade de Letras da Universidade do Porto

Via Panorâmica, s/n,, 4150-564 Porto (Portugal)

	Type of business or sector
	Education

	
	

	Dates
	9 Jul 07 - 3 Jan 10 

	Occupation or position held
	Logistic - Materials Management

	Main activities and responsibilities
	Orders (SAP) 

Contact with the suppliers (International and national)

	Name and address of employer
	CaetanoBus - Fabricação de Carroçarias, SA

Avenida Vasco da Gama 1410, 4431-247 V.N.Gaia V.N.Gaia (Portugal)

	Type of business or sector
	Manufacture of busses

	
	

	Dates
	11 Jun 07 - 6 Jul 07 

	Occupation or position held
	Inquisitive

	Main activities and responsibilities
	Inquire unemployed in Vila Nova de Gaia about the new reformation/law of employment/unemployment

	Name and address of employer
	Piaget

R Padre Joaquim R Silva 100, 4410-3 Arcozelo (Portugal)

	
	

	Dates
	1 Aug 06 - 28 Feb 07 

	Occupation or position held
	Shop salesperson

	Main activities and responsibilities
	selling

	Name and address of employer
	Santos e Juniores S.A. (PROF)

Praça Bom Sucesso 61-s 501, 4150-146 Porto (Portugal)

	Type of business or sector
	Shoe store

	
	

	Dates
	1 Jul 06 - 15 Jul 06 

	Occupation or position held
	Tutor

	Main activities and responsibilities
	Teaching german to young persons at the ages of 10 till 17.

	Name and address of employer
	Universidade Junior

Porto (Portugal)

	Type of business or sector
	Education

	
	

	Dates
	1 Oct 05 - 30 Mar 06 

	Occupation or position held
	Translator

	Main activities and responsibilities
	Translations from portuguese to german and from german to portuguese (texts about diferents themes areas)

	Name and address of employer
	FocusWare - Traduções e Relações Internacionais, Lda.

Av. da Boavista, 970 - 5º A, 4100-112 Porto (Portugal)

	Type of business or sector
	Translation

	
	

	Dates
	1 Jul 05 - 31 Jul 05 

	Occupation or position held
	Tutor

	Main activities and responsibilities
	Teaching german to young persons between the ages of 10 and 17.

	Name and address of employer
	Universidade Junior

Porto (Portugal)

	Type of business or sector
	Education

	
	

	Dates
	1 Feb 04 - 1 Feb 05 

	Occupation or position held
	Cashier/Saleswoman

	Main activities and responsibilities
	Cashier at the supermarket,

assisting at the fruiterer's and bakery, restoring

	Name and address of employer
	Pingo Doce Distribuição Alimentar, S.A.

Av. 25 Abril 30, 4540-102 Arouca (Portugal)

	Type of business or sector
	Supermarket

	
	

	Dates
	1 May 02 - 30 Oct 02 

	Occupation or position held
	Cashier/saleswoman

	Main activities and responsibilities
	Store of clothes

	Name and address of employer
	Fabio Lucci

Praceta Henrique Moreira, 244, 4400-346 Vila Nova de Gaia (Portugal)

	Type of business or sector
	Clothing Store

	
	

	Dates
	1 Mar 02 - 29 Apr 02 

	Occupation or position held
	Services rendered

	Main activities and responsibilities
	Taking care of an appliances store an services rendered for EDP

	Name and address of employer
	Carlos Sousa

Av. 25 de Abril, 4540 Arouca (Portugal)

	
	

	Dates
	97 - 02 

	Occupation or position held
	Services rendered

	Main activities and responsibilities
	to store records and documents of the pacients in the archives

	Name and address of employer
	HNO ARZT OPITZ

Kaiserplatz, 53129 Bonn (Germany)

	Type of business or sector
	Médico

	
	

	Dates
	96 - 97 

	Occupation or position held
	Secretary

	Main activities and responsibilities
	Assisting the architect taking care of the secretarial staff

	Name and address of employer
	Architekt Bröhl

Bonn (Germany)

	Type of business or sector
	Architect

	
	

	Education and training
	

	
	

	Dates
	22/09/2008 - 19/11/2010 

	Title of qualification awarded
	Master in german studies

	Principal subjects / occupational skills covered
	German literature and culture

	Name and type of organisation providing education and training
	Faculade de Letras da Universidade do Porto (Faculdade de Letras)

Via Panorâmica, 4150-564 Porto (Portugal)

	Level in national or international classification
	ISCED 6

	
	

	Dates
	1 Oct 05 - 30 Jun 06 

	Title of qualification awarded
	Specialization

	Principal subjects / occupational skills covered
	Translation Portuguese-German/ German-Portuguese

	Name and type of organisation providing education and training
	Faculdade de Letras da Universidade do Porto (Faculdade de Letras)

Via Panorâmica, 4150-564 Porto (Portugal)

	Level in national or international classification
	ISCED 5

	
	

	Dates
	1 Nov 02 - 29 Sep 05 

	Title of qualification awarded
	Graduation (university degree)

	Principal subjects / occupational skills covered
	Modern Languages and Literatures - Portuguese and German Studies

	Name and type of organisation providing education and training
	Faculdade de Letras da Universidade do Porto (Faculdade de Letras)

Via Panorâmica, 4150-564 Porto (Portugal)

	Level in national or international classification
	ISCED 5

	
	

	Dates
	1 Sep 99 - 27 Feb 02 

	Title of qualification awarded
	University degree (elementary sudies)

	Principal subjects / occupational skills covered
	German and Portuguese Studies

	Name and type of organisation providing education and training
	Universität Trier (Universidade)

Universitätsring 15, 54296 Trier (Germany)

	Level in national or international classification
	ISCED 5

	
	

	Dates
	

	Title of qualification awarded
	Tecnical course

	Principal subjects / occupational skills covered
	Practical course for airport technical

	
	

	Dates
	96 - 99 

	Title of qualification awarded
	Abitur [secondary school leaving examination]

	Principal subjects / occupational skills covered
	german, maths, frensh, english, biology, history, sports.

	Name and type of organisation providing education and training
	Otto-Kühne Schule (Gymnasium)

Otto Kühne Platz 1, 53173 Bonn (Germany)

	Level in national or international classification
	ISCED 4

	
	

	Dates
	90 - 96 

	Title of qualification awarded
	Secundary school certificate (10th grade)

	Principal subjects / occupational skills covered
	german, english, french, maths, biology, physics, chemistry, sports, religion, arts, music, informatics.

	Name and type of organisation providing education and training
	Gertrud-Bäumer Realschule (Realschule)

Zeppelinstraße 9-17, 53177 Bonn-Bad Godesberg (Germany)

	Level in national or international classification
	ISCED 3

	
	

	Personal skills and competences
	

	
	

	Mother tongue(s)
	Portuguese

	
	

	Other language(s)
	

	Self-assessment
	
	Understanding
	Speaking
	W r i t i n g

	European level (*)
	
	Listening
	Reading
	Spoken interaction
	Spoken production
	

	German
	
	C2 
	Proficient user 
	C2 
	Proficient user 
	C2 
	Proficient user 
	C2 
	Proficient user 
	C2 
	Proficient user 

	English
	
	C1 
	Proficient user 
	B2 
	Independent user 
	B1 
	Independent user 
	B1 
	Independent user 
	B1 
	Independent user 

	French
	
	B1 
	Independent user 
	B2 
	Independent user 
	A2 
	Basic User 
	A2 
	Basic User 
	A2 
	Basic User 

	Espanhol
	
	A2 
	Basic User 
	A2 
	Basic User 
	A1 
	Basic User 
	- 
	- 
	- 
	- 

	
	(*) Common European Framework of Reference (CEF) level 

	
	

	Social skills and competences
	Team spirit, Good ability to adapt to multicultural environments, gained through my life experience in Germany.

Good communication skills gained through my experience in my last jobs.

	
	

	Organisational skills and competences
	Sense of organisation, good organization of time (translations, which must be made for yesterday).

	
	

	Computer skills and competences
	Good command of Microsoft Office™ tools (Word™, Excel™, Front Page and PowerPoint™) 

Basic knowledge:SDLX, Trados and Internet

Basic knowledge of SAP.

	
	

	Artistic skills and competences
	Playing flute and accordion.

	
	

	Other skills and competences
	Sports (basket, swimming, gym).

	
	

	Driving licence(s)
	B 

	
	

	Additional information
	Advanced training:

May/June 2008 "Comunication and Working as a Team"

26 - 03 - 2008 "environmental sensitization"

15, 16 – 05 – 2007 Conference “And after the letters? The way to the employment” at the Flup

15 – 05 – 2007 Seminary “Enterprise – Integrated” ANJE at the Flup

Since 2005 Freelance translator (part-time)

18.02.2010-06.03.2010 - Intensivprogram GLEMA (German Literature), FLUP.


	
	
	A1
	A2
	B1
	B2
	C1
	C2
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	Listening
	I can understand familiar words and very basic phrases concerning myself, my family and immediate concrete surroundings when people speak slowly and clearly.
	I can understand phrases and the highest frequency vocabulary related to areas of most immediate personal relevance (e.g. very basic personal and family information, shopping, local area, employment). I can catch the main point in short, clear, simple messages and announcements.
	I can understand the main points of clear standard speech on familiar matters regularly encountered in work, school, leisure, etc. I can understand the main point of many radio or TV programmes on current affairs or topics of personal or professional interest when the delivery is relatively slow and clear.
	I can understand extended speech and lectures and follow even complex lines of argument provided the topic is reasonably familiar. I can understand most TV news and current affairs programmes. I can understand the majority of films in standard dialect.
	I can understand extended speech even when it is not clearly structured and when relationships are only implied and not signalled explicitly. I can understand television programmes and films without too much effort.
	I have no difficulty in understanding any kind of spoken language, whether live or broadcast, even when delivered at fast native speed, provided. I have some time to get familiar with the accent.

	
	Reading
	I can understand familiar names, words and very simple sentences, for example on notices and posters or in catalogues.
	I can read very short, simple texts. I can find specific, predictable information in simple everyday material such as advertisements, prospectuses, menus and timetables and I can understand short simple personal letters.
	I can understand texts that consist mainly of high frequency everyday or job-related language. I can understand the description of events, feelings and wishes in personal letters.
	I can read articles and reports concerned with contemporary problems in which the writers adopt particular attitudes or viewpoints. I can understand contemporary literary prose.
	I can understand long and complex factual and literary texts, appreciating distinctions of style. I can understand specialised articles and longer technical instructions, even when they do not relate to my field.
	I can read with ease virtually all forms of the written language, including abstract, structurally or linguistically complex texts such as manuals, specialised articles and literary works.
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	Spoken interaction
	I can interact in a simple way provided the other person is prepared to repeat or rephrase things at a slower rate of speech and help me formulate what I'm trying to say. I can ask and answer simple questions in areas of immediate need or on very familiar topics.
	I can communicate in simple and routine tasks requiring a simple and direct exchange of information on familiar topics and activities. I can handle very short social exchanges, even though I can't usually understand enough to keep the conversation going myself.
	I can deal with most situations likely to arise whilst travelling in an area where the language is spoken. I can enter unprepared into conversation on topics that are familiar, of personal interest or pertinent to everyday life (e.g. family, hobbies, work, travel and current events).
	I can interact with a degree of fluency and spontaneity that makes regular interaction with native speakers quite possible. I can take an active part in discussion in familiar contexts, accounting for and sustaining my views.
	I can express myself fluently and spontaneously without much obvious searching for expressions. I can use language flexibly and effectively for social and professional purposes. I can formulate ideas and opinions with precision and relate my contribution skilfully to those of other speakers.
	I can take part effortlessly in any conversation or discussion and have a good familiarity with idiomatic expressions and colloquialisms. I can express myself fluently and convey finer shades of meaning precisely. If I do have a problem I can backtrack and restructure around the difficulty so smoothly that other people are hardly aware of it.

	
	Spoken production
	I can use simple phrases and sentences to describe where I live and people I know.
	I can use a series of phrases and sentences to describe in simple terms my family and other people, living conditions, my educational background and my present or most recent job.
	I can connect phrases in a simple way in order to describe experiences and events, my dreams, hopes and ambitions. I can briefly give reasons and explanations for opinions and plans. I can narrate a story or relate the plot of a book or film and describe my reactions.
	I can present clear, detailed descriptions on a wide range of subjects related to my field of interest. I can explain a viewpoint on a topical issue giving the advantages and disadvantages of various options.
	I can present clear, detailed descriptions of complex subjects integrating sub-themes, developing particular points and rounding off with an appropriate conclusion.
	I can present a clear, smoothly-flowing description or argument in a style appropriate to the context and with an effective logical structure which helps the recipient to notice and remember significant points.
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	Writing
	I can write a short, simple postcard, for example sending holiday greetings. I can fill in forms with personal details, for example entering my name, nationality and address on a hotel registration form.
	I can write short, simple notes and messages. I can write a very simple personal letter, for example thanking someone for something.
	I can write simple connected text on topics which are familiar or of personal interest. I can write personal letters describing experiences and impressions.
	I can write clear, detailed text on a wide range of subjects related to my interests. I can write an essay or report, passing on information or giving reasons in support of or against a particular point of view. I can write letters highlighting the personal significance of events and experiences.
	I can express myself in clear, well-structured text, expressing points of view at some length. I can write about complex subjects in a letter, an essay or a report, underlining what I consider to be the salient issues. I can select a style appropriate to the reader in mind.
	I can write clear, smoothly-flowing text in an appropriate style. I can write complex letters, reports or articles which present a case with an effective logical structure which helps the recipient to notice and remember significant points. I can write summaries and reviews of professional or literary works.
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