RESUME ASYA PLOMP-SUVOROVA

A native Russian speaker, a translator with passion, a master of improvisations and always a learner from life. Working with words is the greatest joy for me. 

Personal information

	Name
	Asya

	Surname
	Plomp-Suvorova

	Addres
	Hogeweide 332

	 Postcode and Residence
	3544 PW  Utrecht 

The Netherlands

	Phone
	+31(0)30-6704475

	Mobile
	+31(0)6-48078696

	E-mail
	Asya.Plomp@xs4all.nl; info@lifeastravel.nl

	Geboortedatum
	April 10, 1969 

	Geboorteplaats
	Magadan, Russia


Education and Trainings

	Present
	ITV High School in Utrecht. Translator Dutch-Russian, graduating June 2010

	09-2006 – 06-2007
	High School LOI (distant education). Translator Dutch-English 

	09-1987 – 06-1992
	The State University of St-Petersburg. Specialization in history and anthropology. Grade of Master.

	09-1976 – 06-1986
	Secondary school (Gymnasium) 399 in St-Petersburg

	10-2007
	 NLP-training ‘Access to your own Geniality’. Wassili Coaching&Training (in the Netherlands)

	03-2006
	The State Exams in Dutch, level 4 – required for high school education

	09-2005 – 06-2006
	Dutch as a second language. ROC school

	2004
	Reiki

	2003-2004
	Body-oriented psychotherapy and psychoanalysis – seminars 

	2000
	School of massage

	2000
	Time Management

	2000
	Effective Communication

	 1985-86
	State courses of English

	 1985-86
	Course for Secretaries with blind-typing


Professional experience

	Since Sept-2008
	Language-coach NT2 (Dutch for foreigners) (freelancer) 

	
	

	Since July 2008
	Freelance translator and language-coach. Owner and director of  the travelling agency ‘Life as travel’  

	
	Functions:

· Organization of tours to Russia and the Netherlands and Belgium
· Translation from Dutch and English of different types of texts, books, websites, technical documents
· Interpreting for tourist groups, at business events, etc.
· Coaching at the NT2 school: Dutch and basic knowledge of life in the Dutch society for foreigners
· Personal coach Dutch and Russian

	
	

	2005-2008
	Freelance translator and interpreter. Language pairs: Dutch-Russian, English-Russian, Dutch-English.

	
	Functions:

· Translation and interpreting for different clients

	
	

	05-2007 – 09-2008 
	Administrative Clerk at the Financial Department. Mailorder Solutions BV. Utrecht, The Netherlands 

	
	Functions: 

· Processing of orders.  
· Providing the client-control and  keeping contacts with customers
· Controlling of bank-issues 


	
	

	11-2001 – 12-2004
	Freelance translator and interpreteur from English into Russian in St-Petersburg.

	
	Functions: 

· Translating of books for the editors ‘North-West’ in St-Petersburg

· Translating and of different types of texts and interpreting at psychological seminars and conferences

	07-1995 – 07-2001
	Customer service coordinator at RJR Tobacco Int. in St.-Petersburg.

	
	Functions: 

· Supporting the shipment process for clients

· Coordinating the shipments to regions

· Controlling the contracts and providing clients with technical documents

· Keeping connection between the producing, storing and shipping departments

· Planning and making reports 

	
	

	07-1993 – 07-1995
	Purchase manager (books) at Ingria LTD. in St.-Petersburg.

	
	Functions:

	
	· Purchasing books and distributing these between the shops

· Controlling the work of the shop-assistants, supplying them with the goods, making work-schedules etc.

	08-1992 – 07-1993
	Teacher of history  at  the secondary school 227  in St.-Petersburg.

	
	Functions: teaching the pupils from grade 5 to grade 11.

	
	

	08-1986 – 07-1987
	Secretary at the State University of St.-Petersburg.

	
	Functions: answering the phone, making notes, composing agenda, making purchases.



	
	


Translating project:
	2001-2005
	Editors ‘North-West’ (St-Petersburg)
	Translation of literature, psychological and philosophical books

	2004-2008
	Wim van der Valk Continental BV (Netherlands)
	Translating and interpreting at yacht-shows and during the visits of customers; manuals and trouble-shoot lists

	2008
	PS Relations (Belgium)
	Psychological website

	2008
	Rusproject (NL)
	Subtitles for a film, short articles for media

	2008-2009
	Fastsailing BV (NL)
	Ships and boats

	2009
	Cees van Heezik BV (NL)
	HR documents

	2009
	Media Concept
	Hotel website 

	2009
	Dita Living (Spain)
	Holiday resorts (tourism)

	2009
	‘t Linguacabinet (NL)
	Agricultural website

	2009 
	Mondo Services (BE)
	Technical (machinery): website and manuals

	2009
	Alexander Zaalberg Design (NL)
	Website designer

	2009
	De Hommers Hoeve (NL)
	Website horse-breeding, advertisements for Russian magazines and correspondence

	2009-2010
	MRM International BV (NL and Russia)
	Foundation agreement, correspondence with a notaries, bank managers, various documents about finances, real estate; interpreting at the meetings and the phone conferences.

	2009-2010
	Translation agency Polyglot (LV)
	Technical documents — automotive, legal documents, various financial documents, gaming, correspondence

	2009-2010
	Softepsy Ltd (USA)
	Proofreading of psychological articles for the website

	2009
	Jai Translations (India)
	Legal translation

	2009
	Bogemian Dragomans (Germany)
	Legal translation

	2009
	Link-service (RU)
	Legal translation for the Law department and the Dutch Police

	2009
	Antosch & Lyn (Great Britain)
	e-learning

	2010
	Royal Women (NL)
	Medicine and pharmacy

	2010
	Lingvo-center (RU)
	Automotive


PC  experience, languages, interests and personal qualities

	PC experience
	Windows, MS Office (Word, Excel, PowerPoint, Outlook), Internet, SDL Trados, accountant program Unit 4

	
	

	Languages

	Russian — native, English and Dutch — fluent

	
	

	Interests
	Working with words, travelling, psychology, unconventional medicine, arts, music

	
	

	Personal features
	Spontaneous, creative, works with passion, independent, reliable. 


