JULIA GRUNINA

Leninsky prospekt, 34/1-377, Moscow 117334

(495) 137-6670; juliagrunina@hotmail.com

Education

Moscow State University, Philological Faculty.

Received Degree in English language and literature, 1988.

Course work included: comparative analysis of English/Russian and Russian/English literary translations.

WORK EXPERIENCE
International Committee of the Red Cross, Regional Delegation in the Russian Federation, Moscow, Russia

Interpreter/translator. Written English/Russian, Russian/English, French/Russian and French/English translation of texts on legal, military, medical, economic, social and humanitarian issues, literature, journalism, correspondence, contracts, etc. Editing and proofreading. Consecutive interpretation at meetings, negotiations, conferences, seminars, etc. Simultaneous interpretation from English into Russian and vice versa at conferences, seminars, and courses on international law, Red Cross Movement, military and weapon issues, etc. in Russia and abroad (June 1995 to present).

United Way International, Moscow, Russia
Manager. Management of Moscow Volunteer Center: identified volunteer opportunities, recruited and interviewed volunteers. Consulted with non-profit organizations on volunteer management. Assisted in arranging seminars. Interviewed applicants for job positions. Office management. (June 1994 - May 1995).

VAO Intourist, Moscow, Russia
Guide-interpreter. Conducted tours throughout Moscow, NIS and abroad. (September 1988 - June 1994).

Freelance interpreter/translator.
Interpreted for "Reclama", "Project Hope", Gosconcert, International Book Fair, Good Will Games, International Women's Congress, at seminars of NDI, Sesamee Street Project, other seminars and conferences, and at business negotiations. Written translations for Special Olympics, Junior Achievement (co-translator of economics manual for children) and for various magazines, journals and organizations.

Foreign languages
English, Spanish - fluent, French - working knowledge.

Computer skills
Microsoft Word, Windows, Internet, electronic dictionaries.

References: available upon request.

