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E U R O P E A N  
C U R R I C U L U M  V I T A E  

F O R M A T  
  

 

  

 
PERSONAL INFORMATION 

 
Name  Mesquita Sousa Soares, Sara Maria 

Address  761 – 5º E, Rua Júlio Dinis, 4050-326 Porto, Portugal 
Telephone  +351-22-6068430                        Mobile +351-91-9225384 

Fax  +351-22-6068235 

E-mail  sarasousasoares@gmail.com          

Nationality  Portuguese 

Date of birth  20/02/1973 

Gender  Female 

 
WORK EXPERIENCE 

  
• Dates (from – to)  November 2003 - 

• Name and address of employer  Self-employed ‘SSS - Copywriting Arts’ 
761 – 5º E, Rua Júlio Dinis, 4050-326 Porto, Portugal 

• Type of business or sector  Advertising, Communication, Organisation of Events 
• Occupation or position held  Copywriter, Translator, Proofreader 

• Main activities and responsibilities  Copywriting of all types of advertising materials (advertisements, radio and TV spots, outdoors, 
flyers, brochures, catalogues, sites, newsletters, press releases, claims and brand names for 
companies and products, etc.) 
Translation from English, French and Spanish into Portuguese (native) and from Portuguese 
(native) into English and French 
Proofreading in all kinds of published works in Portuguese 

 
• Dates (from – to)  October 1998  - July 2012 

• Name and address of employer  Instituto Audiovisual de Línguas  
127 – 1º E, Praça Mouzinho de Albuquerque, 4100-359 Porto, Portugal 

• Type of business or sector  Language Institute 
• Occupation or position held  Freelance Translator, Proofreader 

• Main activities and responsibilities  Translation from English, French and Spanish into Portuguese (native) and from Portuguese 
(native) into English and French 
Proofreading in all kinds of published works in Portuguese 

 
• Dates (from – to)  March 2003 - July 2007 

• Name and address of employer  BOA!DEIA – Communication Design 
Loja K, Travessa Heróis da Pátria, 4435-281 Rio Tinto, Portugal 

• Type of business or sector  Design Atelier 
• Occupation or position held  Copywriter, Translator, Proofreader 

• Main activities and responsibilities  Copywriting, translation and proofreading of all types of advertising materials 
 

• Dates (from – to)  December 2004 - December 2005 
• Name and address of employer  Porto Editora 

365, Rua da Restauração, 4099-023 Porto, Portugal 
• Type of business or sector  Book Publisher 

• Occupation or position held  Freelance Proofreader 
• Main activities and responsibilities  Proofreading literary works, technical works and novels 
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• Dates (from – to)  April 1999 - February 2003 
• Name and address of employer  DMP • W&R - Solidarity Communication Consortium 

455, Rua Guerra Junqueiro, 4150-389 Porto, Portugal 
• Type of business or sector  Advertising, Communication 

• Occupation or position held  Senior Copywriter, Translator, Proofreader 
• Main activities and responsibilities  Copywriting, translation and proofreading of all types of advertising materials 

 
• Dates (from – to)  March 1995 - February 2003 

• Name and address of employer  W&R – Marketing Advertising 
455, Rua Guerra Junqueiro, 4150-389 Porto, Portugal 

• Type of business or sector  Advertising, Communication 
• Occupation or position held  Senior Copywriter, Translator, Proofreader 

• Main activities and responsibilities  Copywriting, translation and proofreading of all types of advertising materials 
 

• Dates (from – to)  November 1994 - March 1995  
• Name and address of employer  Dividendo – Image and Communication Society 

896 – 2º E, Rua Júlio Dinis, 4050 Porto, Portugal 
• Type of business or sector  Communication Agency 

• Occupation or position held  Professional Internship/Training 
• Main activities and responsibilities  Communication plans, press releases and media clipping services 

 
• Dates (from – to)  1993 – 94 

• Name and address of employer  Newspaper ‘A PÁGINA da educação’ (The PAGE of education) 
28 R/c, Rua Barão de S. Cosme, 4000 Porto, Portugal 

• Type of business or sector  Press 
• Occupation or position held  Collaborating as a Journalist 

• Main activities and responsibilities  Developing reports and other journalistic work  

 
EDUCATION AND TRAINING 

 
• Dates (from – to)  November 2009 

• Name and type of organisation 
providing education and training 

 ProZ.com 

• Title of qualification awarded  Proz.com Certified Translator Network 
• Level in national classification  

 
 Pro 

• Dates (from – to)  September - December 2005  
• Name and type of organisation 
providing education and training 

 Microcamp International, Porto, Portugal 
 

• Principal subjects/occupational  
skills covered 

 HTML, Javascript, Adobe Photoshop, Macromedia Flash, Macromedia Dreamweaver, MS 
Access, SQL, ASP 

• Title of qualification awarded  Webmaster 
• Level in national classification  

 
 Good 

• Dates (from – to)  1991-95  
• Name and type of organisation 
providing education and training 

 UFP – Fernando Pessoa University, Porto Portugal  
 

• Principal subjects/occupational  
skills covered 

 Introduction to European Studies; Introduction to IT; Communication Grammar; English; French; 
Theory and History of the Press; Communication Anthropology; Communication Psycho-
sociology; Communication Semiotics; Journalistic Writing; Advertising Writing; Commercial 
Marketing; Communication Legislation and Ethics; Market and Corporate Communication; 
Industrial Marketing; Theory and History of Public Relations; Political Marketing; International 
Marketing; Stylistic and Rhetoric; Computer Systems; Planning and Management of Media  
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Projects; Ideologies and Multimedia; Aesthetics Communication; Scientific Communication, 
Opinion Research, Audiovisuals Radio/TV 

• Title of qualification awarded  Degree in Communication Sciences  
• Level in national classification  

 
 15 out of 20 

• Dates (from – to)  December 1993 
• Name and type of organisation 
providing education and training 

 British Council, Porto, Portugal 

• Title of qualification awarded  First Certificate in English (FCE), 
• Level in national classification  

 
 Grade C 

• Dates (from – to)  1990-91 
• Name and type of organisation 
providing education and training 

 Garcia de Orta High School, Porto, Portugal  

• Title of qualification awarded  Secondary Education in Human Sciences (12th Grade) 
• Level in national classification  

 
 16 out of 20 

• Dates (from – to)  1988-91 
• Name and type of organisation 
providing education and training 

 French Institute, Porto, Portugal  

• Title of qualification awarded  Diplôme Élémentaire de Langue Française (DELF) 
• Level in national classification  

 
 326 out of 480 

• Dates (from – to)  1988-90 
• Name and type of organisation 
providing education and training 

 Garcia de Orta High School, Porto, Portugal 

• Title of qualification awarded  Secondary Education Complementary Course (vocational area D - Humanistic Studies) in 
Journalism / Tourism (10th and 11th Grade) 

• Level in national classification  
 

 17 out of 20 

• Dates (from – to)  1976-85 
• Name and type of organisation 
providing education and training 

 French School, Porto, Portugal  

• Title of qualification awarded  Primary Education 

 
PERSONAL SKILLS 

AND COMPETENCES 
 

MOTHER TONGUE  Portuguese 
 

OTHER LANGUAGES 
  

  English 
• Reading skills  Good – Independent User – B2 (European Level)  

• Writing skills  Good – Independent User – B2 (European Level) 
• Verbal skills  Good – Independent User – B2 (European Level) 

 
  French 

• Reading skills  Good – Independent User – B2 (European Level) 
• Writing skills  Good – Independent User – B2 (European Level) 
• Verbal skills  Good – Independent User – B2 (European Level) 
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  Spanish 
• Reading skills  Good  

• Writing skills  Good  
• Verbal skills  Good 

 

SOCIAL SKILLS 
AND COMPETENCES 

 

 Spirit of teamwork 
Good communicating skills 
Easy adaptation to multicultural ambiences 

 

ORGANISATIONAL SKILLS  
AND COMPETENCES  

 Strong sense of responsibility and organisation 
Participation in the conduction of surveys to the 1st POLITICAL MARKETING JOURNEYS held 
at Fernando Pessoa University 
Participation in the making of the 1st MIGUEL TORGA INTERNATIONAL CONGRESS 
newsletter held at Fernando Pessoa University 
 

 

TECHNICAL SKILLS  
AND COMPETENCES  

 Competent with most Microsoft Office programmes (PC and Mac platforms), Trados and 
Wordfast cat tools; Some experience with Adobe Photoshop, Freehand, Flash, Dreamweaver. 
 

 

ARTISTIC SKILLS  
AND COMPETENCES  

 Organisation of thematic parties and other event materials (logos, monograms, invitations, 
menus, creative 3D cakes, decorative arrangements, etc.) 
Vadeca choir member – soprano voice (1990-92) 
 

 

OTHER SKILLS  
AND COMPETENCES  

 Congresses and seminars training sessions: 
‘PROZ.COM 2012 VIRTUAL EVENT SERIES’, 24-28 September 2012  
‘PROZ.COM 2011 FREELANCE TRANSLATOR VIRTUAL CONFERENCE’, 30 September 2011 
 ‘PROZ.COM 2010 TRANSLATION AGENCIES VIRTUAL CONFERENCE’, 13 October 2010 
‘PROZ.COM 2010 FREELANCE TRANSLATOR VIRTUAL CONFERENCE’, 30 September 2010 
‘PROZ.COM FIRST VIRTUAL CONFERENCE’, 30 September 2009 
‘SEMINARS FOR HIGH DIRECTORATE – THE BRAND – CREATING AN IDENTITY’, by 
Professor Christian Pinson (INSEAD Fontainebleau), Portuguese catholic University, Porto, 
January 1999 
‘2nd ADVERTISING INTERNATIONAL WEEK’, Fernando Pessoa University (UFP), Porto, 22 - 
26 May 1995 
‘1st POLITICAL MARKETING JOURNEYS ‘, Erasmus Institute of Superior Education, Porto, 21, 
28 and 05 May 1994 
‘1st MIGUEL TORGA INTERNATIONAL CONGRESS ‘, Erasmus Institute of Superior Education, 
Porto, and Trás-os-Montes and Alto Douro University, Vila Real, 3 - 5 March, 1994 
‘MEDIA AND EDUCATION’, Calouste Gulbenkien Foundation, Lisbon, 2 and 3 December 1993 

 
DRIVING LICENCE  Driving Licence nº: P- 901272-9 / Porto 23-03-1993 

 
 

ADDITIONAL INFORMATION  Personal website http://ssscopywritingarts.com/ 
 
 

ANNEXES  1. PUBLICATIONS AND CREATIVE WORK 
2. TRANSLATIONS AND PROOFREADING 
3.  DIPLOMAS AND CERTIFICATES 
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A N N E X E  1  
 

 
PUBLICATIONS AND CREATIVE  

WORK 
  Campaign developed in the Portuguese schools, on behalf of the Millennium Development 

Goals (MDGs), to teach young teenagers how to implement a solidarity project in the 
surrounding community, title ‘Energia com Vida’ (Lively Energy), client EDP Gás, 2011, 2012 
and 2013 (3 editions). 
 
Campaign for the Portuguese National Reading Plan to promote reading skills to young 
teenagers, title ‘Entre|Palavras – Fórum da Leitura e Debate de Ideias’ (Inbetween|Words – 
Forum of reading and ideas debate), client Jornal de Notícias, 2005, 2006, 2007, 2008, 2009, 
2010, 2011 and 2012 (8 editions). 
 
Soccer championship campaign to promote physical exercise and healthy lifestyle among 
teenagers 12-15 years old, title ‘O Jogo nas Escolas’ (National Soccer Championship), client O 
Jogo, 2010, 2011 and 2012 (3 editions). 
 
Corporate brochure for an accounting, business administration and management society, client 
Contiva, November 2011.  
 
Press campaign for the pope’s Bento XVI new armchair, client Antarte, June 2010. 
 
Corporate website for If – Financial Innovation, March 2010. 
 
Promotional Dalva’s White Port Wine mini brochure, client C. da Silva, February 2010. 
 
Corporate materials for a new concept of service in support of sick children, title ‘Planeta 
Saúde’ (Planet Health), client Hospital Privado da Boa Nova, January 2010. 
 
Corporate print materials for an international brand of women’s boots, title  “Life is too Short to 
Take a Nap”, client Catarina Martins, September 2009. 
 
Campaign developed in the Portuguese schools to promote the use of natural gas, title ‘EU = 
Energia Natural’ (ME = Natural Energy), client EDP Gás, 2009 (1 edition). 
 
Press campaign for a company of logistics management solutions, client Adicional Logistics, 
June 2009. 
 
Press campaign for internationalising a Real Estate company, client GlobalShopping, February 
2009. 
 
Campaign aiming the collection of used electrical equipment, title ‘Electrotocados 3e’ (3e- The 
Electric Touched), client Amb3e, September 2007 to December 2008. 
 
Press campaign to promote products and solutions for industrial automation, client Bresimar, 
November 2008. 
 
Corporate advertisement and site for selling exclusive and luxury vehicles, client  Legend 
Exclusives, 2008. 
 
Campaign for waste separation held at hypermarkets, title ‘Separar Vai Colar’ (Separate will 
stick), client Sociedade Ponto Verde, 2006, 2007 and 2008 (3 editions). 
 
Corporate print materials and website for patrimony management specialists, client Altarimi, 
2007. 
 
Campaign to communicate the increase in the port of Leixões navigational capacity, title ‘Vai 
ter mais capacidade’ (More capacity), client Porto de Leixões, published in Diário Económico, 
June 2006. 
 
Campaign promoted by the Portuguese Youth Institute to prevent fires in Portuguese forests, 
title ‘Missão Possível’ (Mission Possible), client IPJ - July 2005. 
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Campaign to promote a private condominium, client Amorim Imobiliária – Arrábida Plaza, 
published in Jornal de Notícias, March 2005. 
 
Door to door campaign on awareness of waste separation in households, title ‘Separar Toca a 
Todos’ (Separating knocks at everybody’s door), Client Sociedade Ponto Verde, 2004 and 
2005 (2 editions). 
 
Campaigns for jewellery, client Topázio, published in Caras Decoração, November 2004; 
Casa Cláudia, Gastronomy Special Edition 2003; Caras Decoração, July 2003; Notícias 
Magazine, November 2002; Casa Cláudia, December 2001; Casa Cláudia, Revista Semanário 
Expresso, February - September, 2001; Casa Cláudia, March 2000; Caras, July - October 
1999; Casa Cláudia, February 1998, Caras, January 1998; Caras, February 1996, Casa e 
Decoração, January, 1996. 
 
Campaign to promote the usage of wood in architecture, client AIMMP, October 2004. 
 
Incentive campaign to motivate the sales force of the gas company, client Lusitaniagás, May 
2004. 
Campaign on awareness of waste separation in Matosinhos, client Serurb, March 2004. 
 
Campaign to present the new Port Wine bottle, client Porto Barros, published in VIVA! 
Boavista II, September 2003; Revista de Vinhos, October 2003. 
 
The launching campaign of Andante, an inter-modal transport ticket, client TIP – Transportes 
Intermodais do Porto, March 2003. 
 
Campaign to promote bread consumption in children at an early age, client APIM, 2002/2003. 
 
Porto Commercial Association / Porto Chamber of Commerce and Industry corporate 
materials, client Associação Comercial do Porto / Câmara de Comércio e Indústria do Porto, 
2002; idem, 1998.  
 
Campaign with European funding to promote development in the Portuguese northern region, 
title On - Operação Norte, client Comissão de Coordenação da Região do Norte, published in  
Público, September 2002. 
 
Campaign to communicate the new logo of an insurance company, client Real Seguros, 
published in Jornal de Notícias, January 2002.  
 
Seasonal campaigns for a brand of jeans, client Wearplay, Winter 2001/2002 and Summer 
2002. 
 
Brochure for Port Wine Institute, client Instituto do Vinho do Porto, 2001/2002. 
 
Campaign with European funding to promote companies’ competitiveness, client AIMinho, 
published in Jornal de Notícias, July, 2002; Campaign to promote the European textile regions, 
project presentation ‘Minho – Textile Excellence’ and related events: ‘Textile Press Meetings’, 
29 March - 2 April 2000; ‘Textile Regions – Congress of EU textile regions’, 17 - 20 May 2000; 
‘Fashion Designers - International Forum for Textile & Fashion Designers’, 16 - 18 de Junho, 
2000. 
 
Promotional campaigns and materials for Solverde casinos and hotels, client Solverde, 
September 1998 - October 2001. 
 
Press campaign for Yellomiles shoes, client Yellomiles, published in Visão and Notícias 
Magazine, April and December 2001. 
 
Press campaign to promote certified cork stoppers, client Juvenal, published in Revista de 
Vinhos, April 2001. 
 
Press campaigns for Portuguese wines, client Castelinho, published in Revista de Vinhos, April 
2001, October 2000; client Cálem, published in Revista de Vinhos, April 2001. 
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Campaigns and promotional materials for promoting construction equipment, client Cimertex, 
1995 - 2001. 
 
Brochure to promote Lameirinho textiles for potential German partners, client Lameirinho, 
October 2000. 
 
Promotional materials for Portuguese Catholic University, ‘MBA in Commercial Operations 
Management’, 1999/2000; ‘Seminars for High Directorate – The Brand – Creating an Identity’, 
January 1999; ‘Information Systems Management’ and ‘Environmental Management’, 
1998/1999; Business Administration and Management, Economy and Law, 1998/1999. 
 
Campaign of public awareness on waste separation, client Lipor, title ‘Estamos no centro da 
qualidade europeia’ (We’re in the centre of the European quality), 2001 and1999; title ‘Valorize 
a vida separando o lixo’ (Value life separating waste), 1997/1998.  
 
Promotional material for the banking sector, client Finibanco, 1997 - 1999.  
 
Press campaign for the flour industry, client EMARCO, published in Semanário Económico and 
Jornal de Notícias, May 1999. 
 
Corporate brochure and invitation for Tektónica fair, client Vicaima, May and July 1999.  
 
Corporate brochure for the traditional Portuguese smoked hams and sausages company, client 
Beira Lamego, 1998. 
 
Direct marketing campaigns for Sonae/Quelle products selling catalogue, client Sonae/Quelle, 
1996/1998. 
 
Campaign to increase Portuguese thermal attendance, client Termas de Portugal, published in 
JN, Caras, June 1999; Notícias Magazine, Pública, June, 1997; Notícias Magazine, Pública, 
Visão, March, April and May 1996. 
 
Campaign for Hush Puppies shoes, published in Caras, November and December, 1996; 
Notícias Magazine, November 1996. 
 
Campaign to promote the Monte Real spa, client Monte Real, published in Jornal de Notícias, 
March and April, 1997; Jornal de Notícias, April and May, 1996; Público,  Correio da Manhã 
and Jornal de Notícias, April, May and June 1995. 
 
Campaign for faxes and copiers, client Ricoh, published in Público, September 1996; Público, 
April, 1995, Exame, June 1995. 
 
Direct marketing campaigns for CAMIF catalogue products selling, client CAMIF, 1995/1996. 
 
Press campaign for homemade super moist cakes and muffins, client Betty Crocker, published 
in Distribuição Hoje and Hipersuper, April, 1995. 
 
TV spots for Tintas Barbot painting equipment, Campeão Português shoes, Regimed health 
card, Famous Grouse whisky, Castelinho wines, Gancia champaign, among others. 

Radio spots for C&A and Wearplay stores, AIMinho and Expodouro associations, Termas de 
Portugal spa, Lipor solid waste management, recovery and treatment, among others. 
 
Press article ‘Cravos escolares’ (Scolar carnations), published in A Página da Educação, April 
1994:14 
 
Journalistic report ‘E os laboratórios das escolas?’ (What about school laboratories?), 
published in A Página da Educação, November 1993: 4-5. 
 
Press article ‘Cinema em letras grandes’ (Cinema in capital letters), published in Semanário de 
Video, 26 October-1 November 1990: 32. 
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A N N E X E  2  
 

 
TRANSLATIONS AND  

PROOFREADING 
  Translation of chronic kidney disease critical care program for AMGEN Inc., English into 

Portuguese, May 2013. 
 
Translation of rheumatoid arthritis study subject information and consent form for MedImmune, 
English into Portuguese, May 2013. 
 
Proofreading of physiological saline solution leaflet for Unolab Manufacturing, S.L., Spanish 
into Portuguese, May 2013. 
 
Translation of subject dosing card for AbbVie, Pharmaceutical Research & Development, 
English into Portuguese, May 2013.  
 
Proofreading of legal documents within the scope of the Companies Act 2006, English into 
Portuguese, May 2013. 
 
Transcreation of slogan for Diageo - DrinkIQ, English into Portuguese, April 2013. 
 
Proofreading of slogan for Johnnie Walker, English into Portuguese, April 2013. 
 
Translation of user manual for Renault Master Benne THLE, French into Portuguese, April 
2013. 
 
Translation of bottle capping machine presentation for ZALKIN, French into Portuguese, April 
2013. 
 
Transcreation of ad campaign for Rolex Australia Grand Prix, English into Portuguese,  
March 2013. 
 
Translation / Proofreading of Shiseido cosmetics, English into Portuguese, March 2013. 
 
Translation of Phase 2 EBS Report for Kizomba Satellites, English into Portuguese, 
March 2013.  
 
Proofreading Clinical Trial Protocol, drug to be used in hemodialysis subjects with secondary 
hyperparathyroidism, for KAI Pharmaceuticals Inc. / Amgen Inc., English into Portuguese, 
March 2013. 
 
Proofreading of Repetitive Behavior Scale questionnaire for Novartis, English into Portuguese, 
March 2013.  
 
Translation of Functional Performance Inventory form for Boehringer Ingelheim, 
English into Portuguese, March 2013.  
 
Translation of advertising materials for Surfrider - Ocean Initiatives 18th edition, French into  
Portuguese, February and March 2013. 
 
Translation check-in and boarding information for JAL International Flights, English  
into Portuguese, February 2013. 
 
Translation of operator’s manual and other materials for Renault, French into Portuguese, 
February 2013. 
 
Translation of Compliance Program for BASF Group, English into Portuguese, English  
into Portuguese, February 2013.  
 
Translation of Master Agreement (Multicurrency - Cross Border) for ISDA - International  
Swap Dealers Association, Inc., English into Portuguese, February 2013. 
 
Proofreading declaration of conformity for NCR, English into Portuguese, February 2013. 
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Translation of respiratory mask usage instructions for Viroblock, English into Portuguese, 
January 2013. 
 
Proofreading of conflicts of interest policy for Nyse Euronext, English into Portuguese, 
January 2013. 
 
Proofreading of diagnostics electrodes leaflet for Covidien, English into Portuguese, 
January 2013. 
 
Proofreading Clinical Trial Protocol, drug to be used in patients with moderately to severely active 
rheumatoid arthritis, for Boehringer Ingelheim, English into Portuguese, January 2013. 
 
Proofreading Clinical Trial Protocol, druf to be used in patients with relapsed or refractory  
peripheral T-Cell lymphoma, for Millennium Pharmaceuticals, English into Portuguese, 
January 2013. 
 
Transcreation of two video scripts for Rolex Women’s Campaign, English into Portuguese,  
December 2012. 
 
Translation of extra virgin olive oil video script for Sociedade Agrícola Vale do Conde,  
Portuguese into English, December 2012. 
 
Translation of Security Awareness Crossword Challenge for biopharmaceutical company  
Bristol-Myers Squibb, English into Portuguese, December 2012. 
Proofreading invivo data® Diary Translation Acceptance EQ-5D-5L for ERT, English into  
Portuguese, December 2012. 
 
Translation of instructions for use of angiographic kits, disposable pressure transducer kits and flow-directed 
thermodilution catheter for Biosensors, English into Portuguese, December 2012. 
 
Translation of patient card for Gilead Sciences, Portuguese into English, December 2012. 
 
Proofreading of Fact-B questionnaire for patients with breast cancer (FACIT Measurement  
System), English into Portuguese, December 2012. 
 
Proofreading, Sirround-T clinical study for GlaxoSmithKline and Johnson & Johnson, English into 
Portuguese, December 2012. 
 
Translation of anti-bribery policies, Foreign Corrupt Practices Act (FCPA) for Baker Hughes 
Incorporated, English into Portuguese, November 2012. 
 
Translation of MBA Courses contents for IMD (International Institute for Management 
Development), English into Portuguese, November 2012. 
 
Proofreading of WatchMaster® IP Elite Quick Start Guide and user manual for DRS Technologies,, English 
into English into Portuguese, November 2012.  
 
Transcreation of ad campaign for Rolex 125 Anniversary, English into Portuguese, November 
2012. 
 
Proofreading of site contents for Compsych Employee Assistance Programs (EAP), English into 
Portuguese, November 2012. 
 
Translation of catalogue for Longchamp Paris, French into Portuguese, October 2012. 
 
Proofreading of Accufuser silicone-based elastomeric infusion device, Spanish into 
Portuguese, October 2012. 
 
Translation of travel guides for Mercure and Novotel Hotels, English into Portuguese, October 
2012. 
 
Translation of Epson Sure Color T-Series user manual for Epson Ibérica, English into 
Portuguese, September 2012. 
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Proofreading of prosthetic devices instruction notes for Tornier, Inc., French into Portuguese, 
September 2012. 
 
Translation of beauty and health care website contents for Sasa.com, English into Portuguese, 
June to September 2012. 
 
Translation of taglines, video scripts and selling decks for new Glo and Mini eReaders by 
Kobo, English into Portuguese, August 2012. 
 
Translation of website contents for Nutrition Company Vemma Europe, English into 
Portuguese, August 2012. 
 
Proofreading of concept note for UKaid programme Girls’ Education Challenge ‘Innovation 
Window’, English into Portuguese, July 2012. 
 
Translation of Health Assessment Questionnaire for HAQ© Stanford University, English into 
Portuguese, July 2012. 
 
Translation of Ocular Surface Disease Index© (OSDI) questionnaire for Allergan, Inc., English 
into Portuguese, June 2012. 
 
Proofreading of London Olympic 2012 contents for Associated Press, English into Portuguese, 
April to June 2012. 
 
Translation of travel search website contents for Skyscanner, English into Portuguese, May 
2012. 
 
Translation of emails, webinars and weekly update information on Raspberry Pi launch for RS 
Components, English into Portuguese, April and May 2012. 
 
Translation of compact stereo system user guide for Panasonic, Spanish into Portuguese, 
April 2012. 
 
Translation of solar technology contents for SMA Ibérica, English into Portuguese, April 2012. 
 
Translation of project accommodation vessel services contract for the Kizomba Satellites 
Project, English into Portuguese, April 2012. 
 
Translation of documents and other content for the European Parliament, English and French 
into Portuguese, January to April 2012. 
 
Translation of RETScreen International clean energy project analysis software contents, 
English and French into Portuguese, March 2012. 
 
Translation of Work Limitations Questionnaire© for The Health Institute/Tufts Medical Center, 
English into Portuguese, March 2012. 
 
Translation / Proofreading of Shiseido cosmetics, English into Portuguese, February 2012. 
 
Translation of website contents for online hotel reservation Booked.Net, English into 
Portuguese, February 2012.  
 
Translation of contents for oil & gas company Wood Group Kianda, English into Portuguese, 
February 2012.  
 
Translation of travel guides for Mercure Hotels, English into Portuguese, January 2012. 
 
Proofreading of catalogue for Longchamp Paris, French into Portuguese, January 2012. 
 
Transcreation of ad campaigns for Rolex, English into Portuguese, January-December 2011. 
 
Translation of Fire Safety Guidance Note for London Fire Brigade, English into Portuguese, 
December 2011. 
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Translation of Nausea & Vomiting Subject Diary for Tesaro, Inc., English into Portuguese, 
December 2011. 
 
Proofreading of Bood Glucose Monitoring System for Bayer, English into Portuguese, 
December 2011. 
 
Proofreading of contents for InterContinental Hotels Group, English into Portuguese, 
November 2011. 
 
Translation of contract for Cie Angola Block 20 Ltd., English into Portuguese, November 2011. 
 
Transcreation of tagline for Grant Thornton, English into Portuguese, November 2011. 
 
Translation of contents for Magmatic, English into Portuguese, November 2011. 
 
Translation of brochure for MSC Cruises, English into Portuguese, November 2011. 
 
Translation of website contents for ADS Dental Clinic, Portuguese into English, October 2011. 
 
Translation of brochure and other materials for EU - ACP Fish II Programme, English and 
French into Portuguese, October 2011. 
 
Proofreading of clinical study protocol on multiple sclerosis for Biogen Idec, English into 
Portuguese, October 2011. 
 
Translation and proofreading of contents for Sofitel Hotels, English into Portuguese, February 
to September 2011. 
 
Translation of Eco-Services TV commercials scripts for Total, English into Portuguese, July 
2011. 
 
Translation of website contents for Seven Bank, English into Portuguese, June 2011. 
 
Translation of website contents for Telémovel por Euros (Móvil por Euros), Spanish into 
Portuguese, June 2011. 
 
Translation of blu-ray disc player manual for Panasonic, Spanish into Portuguese, June 2011. 
 
Proofreading of medical device for CIVCO, English into Portuguese, June 2011. 
 
Translation of communication strategy for E. Leclerc, Portuguese into French, May 2011. 
 
Proofreading of Gricode’s blood traceability system for Grifols, Spanish into Portuguese, May 
2011. 
 
Translation of website contents for Becel/Flora, English into Portuguese, May 2011. 
 
Transcreation of taglines for Staples, English into Portuguese, May 2011. 
 
Translation of Report Form Field Safety Corrective Action for Life Tecnologies, English into 
Portuguese, April 2011. 
 
Translation of publication for the Yakult Central Institute for Microbiological Research, English 
into Portuguese, March 2011. 
 
Translation of measurement of health-related quality of life for people with dementia 
(DEMQOL Carer) for Institute of Psychiatry, King's College London, English into Portuguese, 
March 2011. 
 
Translation of contact lenses package insert for OPTI-FREE, English into Portuguese, 
February 2011. 
 
Translation of legal contents for American Betchel Inc., English into Portuguese, January 
2011.  
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Translation of website contents for Oregon Scientific, English into Portuguese, December 
2010.  
 
Translation of website for interior design atelier Damas de Xangai, Portuguese into English, 
November 2010. 
 
Translation of website contents for online hotel reservation Booked.Net, English into 
Portuguese, November 2010.  
 
Translation of Aspire Terms & Conditions for Ricoh Europe, English into Portuguese, 
November 2010.  
 
Translation of questionnaire Resource Utilization in Dementia (RUD), English into Portuguese, 
November 2010.  
 
Translation of Gaucher’s Disease Research Project Physician Screener, English into 
Portuguese, November 2010.  
 
Translation of Lease Agreement for ESSO Exploration Angola, English into Portuguese, 
November 2010.  
 
Translation of website contents for RS Components UK, English into Portuguese, November 
2010.  
 
Translation of Honda’s motorcycle website launch range 2011 for the 68th International Bicycle 
and Motorcycle Exhibition (EICMA), English into Portuguese, October 2010.  
 
Translation for Mary Cohr Paris cosmetics, English into Portuguese, October 2010.  
 
Proofreading of all year round concept optimizer questionnaire for Ferrero, English into 
Portuguese, October 2010.  
 
Proofreading manual on how to Succeed in Swedish Wine Market for ViniPortugal, English 
into Portuguese, October 2010.  
 
Translation of publication for the Yakult Central Institute for Microbiological Research, English 
into Portuguese, October 2010.  
 
Translation of survey questionnaire for Siemens Healthcare Diagnostics, English into 
Portuguese, September 2010. 
 
Translation of Operating Agreement for Danos and Curole Marine Contractors, English into 
Portuguese, September 2010.  
 
Translation of questionnaire Psoriasis Healthcare Resource Utilization, English into 
Portuguese, August 2010.  
 
Translation of Floor Lease Agreement for BCI – Imobiliária SARL, English into Portuguese, 
August 2010.  
 
Translation of Overseas Travel Insurance contract revision for Aioi Insurance Co., Ltd, English 
into Portuguese, July 2010.  
 
Translation of Foreign Worker’s Compensation and Employer’s Liability Insurance for Betchel 
Group Inc., English into Portuguese, July 2010.  
 
Translation of website contents for the Municipality of Trikala Tourism Services, English into 
Portuguese, June 2010.  
 
Revision of op-ed for African markets on Africa’s economic future, English into Portuguese, 
May 2010. 
 
Translation of Honda’s VFR1200F motorcycle website update, English into Portuguese, May 
2010. 
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Translation of Standard Service Contract Agreement for ACC1Ó - Generalitat de Catalunya, 
Spanish into Portuguese, May 2010. 
 
Proofreading of the exhibition catalogue ‘Rostros de Roma’ (Faces of Rome), Spanish into 
Portuguese, April 2010. 
 
Proofreading of a Brainjuicer’s market research survey for Nestle Cereals, English into 
Portuguese, April 2010. 
 
Translation / Proofreading of Shiseido cosmetics, English into Portuguese, March and April 
2010. 
 
Translation / Proofreading of ICOMP’s (Initiative for a Competitive Online Marketplace) 
corporate materials, English into Portuguese, March 2010. 
 
Translation of a Brainjuicer’s market research survey for McDonalds happy meal evolution, 
English into Portuguese, March 2010. 
 
Translation of If – Financial Innovation website, Portuguese into English, March 2010. 
 
Translation of support materials for Pfizer NSAIDs: Test the Nations summit, English into 
Portuguese, March 2010. 
 
Translation of a slogan to BD Medical Surgical Systems, English into Portuguese, March 2010.  
  
Translation of Grainger’s landing page, English into Portuguese, March 2010. 
  
Translation of Micro-Touch Multi-Purpose Workstation user manual, English into Portuguese, 
March 2010. 

 
Translation of Capital Safety Group code of business conduct, English into Portuguese, March 
2010. 
  
Translation of Crawford & Company code of business conduct, English into Portuguese, 
March 2010. 
 
Translation of Patriarche wines product sheets, French into Portuguese, February 2010. 
 
Translation of Baylis Medical TorFlex Transseptal Guiding Sheath, letter to distributors and 
field safety action acknowledgement form, English into Portuguese, February 2010. 
 
Translation of Q-Free company overview, English into Portuguese, February 2010. 
 
Translation of Cadbury’s mints stimulus group qualitative research, English into Portuguese, 
February 2010. 
 
Translation of Sanrio Inc. corporate materials, English into Portuguese, January 2010. 
 
Translation of ElecWorks electrical CAD user manual, French into Portuguese, January 2010. 
 
Proofreading of an e-ticket for Louis Hellenic Cruises, English into Portuguese, January 2010. 
 
Translation of UPS tagline, English into Portuguese, January 2010. 
 
Translation of a letter for the London Fire Brigade ‘Juvenile Firesetters Intervention Scheme’, 
English into Portuguese, January 2010. 
 
Proofreading of Xikomba Escrow Agreement, English into Portuguese, December 2009. 
 
Translation of RETScreen International clean energy project analysis software, English into 
Portuguese, December 2009. 
 
Translation of corporate leaflet for ABLE systems Ltd, English into Portuguese, December 
2009. 
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Translation of an Overseas Travel Insurance contract for Aioi Insurance Co., Ltd, English into 
Portuguese, November 2009. 
 
Translation of a letter for The Insolvency Service, English into Portuguese, November 2009. 
 
Translation of Urbaco - Automatic Bollards catalogue product summary, French into 
Portuguese, November 2009. 
 
Translation of food supplement Fertimax and Ovacyte contents for ova-test website, French 
into Portuguese, October 2009. 
 
Translation of Hard Hat – Training Series telescopic handler student’s manual, English into 
Portuguese, October 2009. 
 
Translation / Proofreading of a perceptions survey for the Asian Development Bank (ADB), 
English into Portuguese, September 2009. 
 
Translation of Honda’s VFR1200F (V4) motorcycle launch website, English into Portuguese, 
July and September 2009. 
 
Translation of HiPath CashBack Program for Siemens Enterprise Communications website, 
English into Portuguese, July 2009. 
 
Translation / Proofreading of Shiseido cosmetics, English into Portuguese, May and June 
2009. 
 
Translation / Proofreading of two market research questionnaires for the Multilateral 
Organizations Performance Assessment Network (MOPAN), English into Portuguese, June 
2009.  
 
Translation of Allianz contents for FC Bayern website, English into Portuguese, May 2009. 
 
Translation of a letter for The Insolvency Service, English into Portuguese, April 2009. 
 
Translation / Proofreading of London Fire Brigade flyers and website content, English into 
Portuguese, March and April 2009. 
 
Translation of Vacuumatic - Vicount 3PB operator manual, English into Portuguese, March 
2009. 
 
Proofreading of a Brainjuicer’s market research survey for a new Nestle product, English into 
Portuguese, February 2009. 
 
Translation of a Diploma in Business Studies, English into Portuguese, February 2009. 
 
Translation of a State Examination Commission Leaving Certificate, English into Portuguese, 
February 2009. 
 
Translation of a FETAC Record of Achievement, English into Portuguese, February 2009. 
 
Translation of Irish Marriage and Birth Certificates, English into Portuguese, February 2009. 
 
Proofreading of Ventavis Medical E-learning Course, English into Portuguese, October and 
November 2008. 
 
Translation of Splendia – Luxury & Character Hotels institutional site, English and Spanish into 
Portuguese, July and August 2008. 
 
Translation of Marcaquadra – Import and Export Lted – corporate brochure, Portuguese into 
English, July 2008. 
 
Translation of Majestic Unique Design corporate presentation, Portuguese into English, July 
2008. 
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Translation of RDU, RDUK, RDD and RZ relays technical features, English into Portuguese, 
May 2008. 
 
Translation / Proofreading of Biocode Auto user manual, English into Portuguese, May 2008. 
 
Translation / Proofreading of Biocode Auto installation and programming manual, English into 
Portuguese, May 2008. 
 
Translation of ‘The Palácio da Bolsa’ book, Portuguese into English, April 2008. 
 
Translation of Biocode Auto website, Portuguese into English, April 2008. 
 
Translation of IEFP Certificate of Professional Training, Electromechanical Technician 
Industrial Maintenance, Portuguese into French, March 2008. 
 
Translation of AFTEM Diploma of Technological Specialisation, Mecatronic Technology, 
Portuguese into French, March 2008. 
 
Translation of Imperial Chocolates 75 years commemorative video, Portuguese into English, 
November 2007. 
 
Translation of wine producer Quinta Dona Matilde PowerPoint presentation, Portuguese into 
English, May 2007. 
 
Translation of a manual for shooting beginners, English into Portuguese, April 2007. 
 
Translation of José Rosas Jewellers corporate brochure, Portuguese into English, February 
2007. 
 
Translation of ‘Taking More Birds’ book, chapters 5 and 6, English into Portuguese, December 
2006. 
 
Translation of Port of Leixões press campaign in specialized media, Portuguese into English, 
May 2006. 
 
Proofreading of M.D. Anderson Cancer Center document, Portuguese, May 2006. 
 
Translation ‘From dopamine to salience to psychosis - linking biology, pharmacology and 
phenomenology of psychosis’, English into Portuguese, February 2006. 
 
Proofreading of ‘A aprendizagem da escrita’ book, by Inácia Santana, Porto Editora, January 
2005.  
 
Translation of Searoad transport corporate campaign, Portuguese into English, October 2004. 
 
Proofreading of  ‘O que é a Escola’ book, by Rui Canário, Porto Editora, September 2004. 
 
Translation of ‘Fish’s Squizopfrenia’, English into Portuguese, May 2003. 
 
Translation of Palácio da Bolsa conference center, corporate materials, Portuguese into 
English, November 2002. 
 
Proofreading of AIMinho Textile Excellence project and related events promotional materials, 
Portuguese into English and French, March - June 2000. 
 
Translation of Solverde promotional materials, Portuguese into English, 1998 / 2001. 
 
Translation of Sonae/Quelle promotional materials, French into Portuguese, 1996/1998. 
 
Translation of CAMIF promotional materials, French into Portuguese, 1995/1996. 
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A N N E X E  3  

 

 
DIPLOMAS AND  
CERTIFICATES 

3.1 WEBMASTER certificate of professional training  

3.2 COMMUNICATION SCIENCES degree certificate  

3.3 COMMUNICATION SCIENCES course disciplines certificate  

3.4 FCE - First Certificate in English  

3.5 12th GRADE SECONDARY EDUCATION certificate  

3.6 DELF - Diplôme Élémentaire de Langue Française 

3.7 11th GRADE SECONDARY EDUCATION certificate  

3.8 FRENCH SCHOOL OF PORTO attendance certificate  

 


